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November 5, 2018
MEMORANDUM FOR RECORD
RE: Summary of Consultant Selection Process

The Duluth Airport Authority (DAA) intends to update its master plan for the Duluth International
Airport commencing in January 2019. In preparation for this project, DAA staff conducted a consultant
selection process seeking a qualified consultant to lead the project to it completion. The selected firm
was Short Elliott and Hendrickson (SEH).

The following service categories were included in the request for qualifications (RFQ):
e Airport Planning Services
e Environmental Consulting Services
e Financial Consulting Services
e Political Engagement, Community Involvement and Public Relations

The DAA shall make a grant application to the Federal Aviation Administration (FAA) and the State of
Minnesota Department of Transportation, Office of Aeronautics (MNDOT). Execution of the project is
contingent upon grant funding being made available to the DAA. The project elements, time frames and
estimates are subject to change at any time due to constraints outside the DAA’s control. The detailed
scope of each project element will be determined as each project is approved and funded:

e Activity Forecast

e Exhibit A Update

e Aeronautical Property Development/Redevelopment Planning

e Non-aeronautical Property Development/Redevelopment Planning

e Wetland Delineations

e Section 106 Assessments in Redevelopment Zones

e Air Traffic Control Tower Siting Study

e Movement Area and Ramp Congestion Analysis/Planning in the Vicinity of the Terminal Ramp

e General Aviation Ramp Capacity Analysis/Planning

e Recognition of Stakeholder Development Plans (148th, Cirrus, AAR, etc)

e Noise Exposure Map and Noise Compatibility Program Update

e Capital Financial Planning Services as Directed by DAA

In order to be considered responsive to the RFQ, interested firms were asked to demonstrate
experience in providing the type of consulting services for which the statement of qualifications (SOQ) is
applicable and the firm must be familiar with the DAA, its environs, and plans for the future.
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Upon final decision of the selected firm, contract negotiations for a professional services agreement
were initiated. The length of this professional services agreement will be for the duration of the project
but generally not longer than 4 years from the date of contract execution.

Statements submitted by the established deadline were evaluated based upon the

following criteria:

Evaluation Criteria Weight

Capability to perform all aspects of the project and recent experience in airport projects comparable to the 15%
proposed scope.

Key personnel’s professional qualifications, experience and availability for the proposed project; reputation 30%
and professional integrity and competence; knowledge of FAA regulations, policies, and procedures.

Quality of projects previously undertaken and capability to complete projects without having major cost 20%
escalations or overruns. Capability to meet schedules or deadlines.

Qualifications and experience of sub-consultants who would be regularly engaged by the consultant under 10%
consideration.

Degree of interest shown in undertaking the project and the project team’s familiarity with and proximity to 10%
the geographic location of the project. Demonstrated understanding of the project’s potential challenges and
the sponsor’s special concerns.

Firm’s ability to provide robust community support and community involvement; to assist with outreach and 15%
advocacy used in support of this important planning exercise. The Firm's experience in engaging aviation
stakeholders, community and civic groups, local government entities, government agency stakeholders, the
media, adjacent neighborhoods, and the public at large.

The following is a timeline of key dates in the RFQ process:

September 4; the RFQ is posted publicly with City Purchasing, on the DAA’s website.
September 25; prospective firms were invited to tour the Duluth International Airport.
October 12; all requests for information were answered and disseminated to all firms who has
shown interest in the process.

October 22; SOQs from all proposing firms were due to the DAA.

November 20; DAA staff submits a contract for DAA Board approval.

Six firms showed interest at different points of the process. Two firms submitted SOQs for evaluation.

The evaluation group include: Ken Butler, Anna Tanski, Tom Werner, Blaine Peterson, Jana Kayser.

For questions regarding this procurement action please contact the undersigned.

Tom Werner, C.M.

Executive Director
Duluth Airport Authority
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November 13, 2018
MEMORANDUM FOR RECORD
RE: Summary of the Professional Services Contract Terms

The Duluth Airport Authority (DAA) intends to update its master plan for the Duluth International
Airport commencing in January 2019. In preparation for this project, DAA staff conducted a consultant
selection process seeking a qualified consultant to lead the project to it completion. The selected firm
was Short Elliott and Hendrickson (SEH).

AGREEMENT STRUCTURE: Base agreement is before you for approval. Work orders will be negotiated
prior to the commencement of work tasks. Work orders include:
e A full definition of each assignment; including a scope or work with project phasing, and tasks, if
required
e Afee and expense schedule for each assignment
e Atime line for each assignment
e Execution by the Consultant and the Authority’s Executive Director

Work orders shall be dependent on the availability of grant funding.
TERM: 4 years or sooner if master plan is complete
FEE FOR SERVICES: Payment by assigned work order, in a fixed lump-sum payment method

TERMINATION: Either party upon sixty (60) days written notice. Should one party substantially fail to
perform in accordance with its term through no fault of the other, the party not in breach may
terminate this Agreement by giving 24 hours written notice to the other. At the complete discretion of
the Authority, this Agreement may be suspended for any length of time, or any project may be
suspended with ten (10) days written notice to the Consultant for any reason whatsoever.

For questions regarding this summary, please contact the undersigned.

jp
Tom Werner, C.M.

Executive Director
Duluth Airport Authority

Duluth International Airport 4701 Grinden Drive Phone (218) 727-2968 daa@duluthairport.com
Sky Harbor Airport Duluth, MN 55811 Fax (218) 727-2960 www.duluthairport.com



PROFESSIONAL SERVICES AGREEMENT
SHORT ELLIOTT HENDRICKSON INC.

PARTIES TO THIS AGREEMENT are the Duluth Airport Authority, Duluth International
Airport, 4701 Grinden Drive Duluth, Minnesota, 55811, hereinafter referred to as the "Authority",
and Short Elliott Hendrickson Inc., a Minnesota corporation with offices located at 3535 Vadnais
Center Drive, St. Paul MN, 55110-5196, hereinafter referred to as the "Consultant".

The Parties Acknowledge the Following:

The City of Duluth, Minnesota owns and the Authority is charged with operating the Duluth
International Airport located in Duluth, Minnesota, and;

The Authority has undergone a competitive consultant selection process in accordance with current
regulations and requirements of the Federal Aviation Administration, (Advisory Circular
150/5100-14E), to update the Duluth International Airport’s master plan and all of its sub elements
thereof, and;

The Consultant was chosen to provide services to the Authority, and;

The Consultant has expertise and experience in carrying out tasks and obligations of the various
airport planning, environmental, financial, political engagement, community involvement, public
relations, and consulting projects included herein.

The Authority desires to retain the services of the Consultant and the Consultant desires to provide
services to the Authority as specifically defined herein and in attachments hereto, contingent upon
the Authority securing grant funding from the Federal Aviation Administration (FAA) and the
Minnesota Department of Transportations, Aeronautics (MNDOT).

NOW, THEREFORE, for and in consideration of the promises and mutual covenants herein set
forth, and in compliance with Appendices and Attachments attached to and made a part of the
Agreement, the parties agree as follows:

1. PURPOSE. This Agreement is entered into between the parties for the purpose of the
Consultant providing professional engineering and planning services of a widely varying
nature to the Authority. It is hereby understood by the parties that each assignment or work
order shall be fully defined in a separate, written and dated attachment to this Agreement and
shall be incorporated herein and form a part of this Agreement. Each assignment or work order
shall include the following:

A. A full definition of each assignment; including a scope or work with project phasing, and
tasks, if required.

B. A fee and expense schedule for each assignment.

C. A time line for each assignment.

D. Execution by the Consultant and the Authority’s Executive Director.




In the event of a conflict between this Agreement and any assignment or work order issued
hereunder, the terms of the assignment or work order shall govern the provision of the
particular services or project involved in that assignment or work order.

Nothing herein shall be construed as requiring the Authority to assign a particular project or
work to the Consultant. The Authority shall assign projects or work at its sole discretion,
whether to Consultant or to other parties.

SCOPE OF WORK. The Consultant may be assigned by written attachment, a variety of tasks
or projects through this Agreement. Examples of types of projects that may be assigned are
set forth on the attached Appendix E. This list is not inclusive, and the types of projects that
may be assigned shall be at the discretion of Authority within the following categories:

A. Airport Planning Services

B. Environmental Consulting Services

C. Financial Consulting Services

D. Political Engagement, Community Involvement and Public Relations

Payment shall be made only for work performed at accepted industry standards and to the
reasonable satisfaction of Authority.

Authority will cooperate with Consultant, give access to project locations, respond to
Consultant's inquiries and pay the agreed price for work completed to Authority's satisfaction,
and in compliance with this Agreement, the applicable attachment or work order, and all
applicable specifications.

. TERM. The term of this Agreement shall be for the period commencing on November 20,
2018 and ending on November 19, 2022, a period of five (4) years with an option of two
additional one year extensions.

. TERMINATION. This Agreement may be terminated by either party upon sixty (60) days
written notice. Should one party substantially fail to perform in accordance with its term
through no fault of the other, the party not in breach may terminate this Agreement by giving
24 hours written notice to the other. In that event, the Consultant shall be compensated for
satisfactory services performed to the termination date by reimbursement of the Consultant's
expenses and payment of professional fees, subject to any claims or right of set off of
Authority. In no case, however, shall such payment or reimbursement exceed the agreed upon
maximum cost or fee as approved by the Authority.

At the complete discretion of the Authority, this Agreement may be suspended for any length
of time, or any project may be suspended with ten (10) days written notice to the Consultant
for any reason whatsoever. In that event, payment will be made as set out in the above

paragraph.

If a project that has already commenced is suspended for a period exceeding ninety (90) days,
the Authority hereby agrees to adjust the professional fees and expense budget of such project
if it is determined that such delay causes an increase in the cost of such project. In the event




of suspension, the Consultant shall be compensated for satisfactory services performed to the
suspension date by reimbursement of the Consultant's expenses and payment of professional
charges for work actually performed to that date. In no case, however, shall such payment or
reimbursement exceed the agreed upon fee as or maximum cost as approved by the Authority.
Any work done that is not included in the scope of work description shall not be paid for by
Authority unless it was authorized by a prior written assignment or work order, dated and duly
executed by the parties which identifies the work to be performed and the price to be paid.

PAYMENT FOR PROFESSIONAL SERVICES RENDERED. The Consultant shall invoice
the Authority monthly for services rendered and expenses incurred in the performance of duties
authorized by the Authority hereunder. Each invoice shall include hours worked by personnel
category for all professional fees and shall include project numbers, work order numbers, and
such other information that is required for FAA grant preparation and administration or
Authority, or City of Duluth operating procedures.

In accordance with FAA AC 150/5100-14E, the Authority may select to make payments to the
Consultant, by assigned work order, in a cost plus fixed payment or a fixed lump-sum payment
method, the latter being preferred. Normally, services provided under this Agreement shall be
invoiced on a fixed lump sum method.

If a cost plus fixed payment method is used, the following shall apply:

A. Direct Salary Costs. Direct salary cost is defined as the cost of salaries for time directly
chargeable to the project.

B. Overhead Costs. Overhead on direct salary costs includes all employee benefits both
statutory and those provided to employees under firm policy. For the first year of this
Agreement, overhead cost is hereby established at direct salary costs plus sixty-six point
zero three (66.03%) percent. Overhead costs shall include those costs associated both with
labor overhead and general and administrative overhead.

C. Direct Non-salary Costs. These costs shall be those directly associated with the project
and shall include, but not be limited to, costs of printing, travel, subsistence, phone,
overnight delivery, identifiable supplies, Photostatting, blueprinting, copies, mileage for
use of personal automobile, rental cars, special insurance other than is required herein,
subconsultants, and other costs which are identifiable and directly related to the project.
An administrative fee in an amount up to ten (10%) percent shall be added to subconsultant
charges on a project by project basis.

D. Fixed Payment. Fixed payment is defined as a percentage rate applied to the above to
determine payment for profit, willingness to serve, and assumption of responsibility. In
accordance with FAA AC 150-5100-14E, Fixed Payment is hereby established at fifteen
(15%) percent for the term of this Agreement.

E. Nonallowable Costs. The following shall not be included in the consultant’s overhead
costs: costs of amusement and social activities, contributions and donations, bad debits,
dividend provisions or payments for profit, interest on borrowed capital, bonus payment
for early completion of work, or any cost not allowed by government regulations or by law.

Consultant shall invoice Authority for work performed on a form acceptable to Authority, no
more frequently than once each month. Authority shall pay Consultant in accordance with the




invoice, for work satisfactorily performed, within 45 days of receipt of it, unless there is some
mistake, impropriety, inaccuracy or illegality in the invoice, which must be adjusted. In that
event, consultant will be promptly notified of the problem. Reimbursements for direct
expenses incurred by consultant in the performance of the work shall be included in the lump
sum amount. The maximum total cost to Authority for each assigned project shall be stated in
the attachment that assigns the project.

The Authority shall have access to Consultant's records for the purpose of accounting and audit.
Consultant shall keep adequate records for these purposes.

The Authority specifically reserves the right to approve, in advance, any overtime in excess of
forty (40) hours per week worked by Consultant's employees that would entail payment of an
overtime premium to employees. Under no circumstances shall the Consultant include any
overtime premium in the Authority's monthly invoice unless specifically authorized in writing.

If parties have separately agreed to a final price for an assigned project, this billing format shall
not operate to modify the completed project price, which is a price which cannot be exceeded
without prior written amendment to the assignment or work order.

FUNDING. The Consultant hereby understands that projects that may be assigned under this
Agreement shall have different funding sources including Federal, State, and local. The
Consultant hereby agrees to fully comply with all applicable grant assurances whether Federal
or state. Noncompliance with the Authority's grant assurances by the Consultant shall be cause
for immediate termination of this Agreement. This Section shall not operate as a waiver of
any other available remedies.

SUBCONTRACTORS AND SUBCONSULTANTS. During the term of this Agreement, the
Consultant may be required to retain the services of various subconsultants and/or
subcontractors to perform specialized services in accordance with the Consultant’s Statement
of Qualifications (SOQ) as submitted to the Authority on October 22, 2018. The Consultant
must furnish appropriate lien waivers to Authority whenever subconsultants and/or
subcontractors are used. The Authority reserves the right to require that the Executive Director
approve, in writing, all subconsultants and/or subcontractors retained to provide services under
this Agreement by the Consultant. The Authority reserves the right through its Executive
Director to instruct the Consultant to discontinue the services provided by any subconsultant
and/or subcontractor for any reason whatsoever. Upon written notification from the Executive
Director, the Consultant shall immediately discontinue such subconsultant and/or

subcontractor services.

Subconsultant and/or subcontractor services for engineering, architectural, soils testing,
environmental, and design services are specifically subject to provisions of the Section entitled

INSURANCE herein.

OTHER SERVICES. The Authority specifically reserves the right to award contracts to other
consultants for work on Projects for which the Consultant is providing services under this
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Agreement. Consultant shall fully cooperate with such other consultants and contractors in
such manner as the Authority may direct.

CONFLICT OF INTEREST. Consultant covenants that it presently has no interest and shall
not acquire any interest, directly or indirectly which would conflict in any manner or degree
with its performance under this Agreement. No person or company having such interest shall
be employed by it or any of its subcontractors or subconsultants.

CONFIDENTIALITY. Any reports, documents, questionnaires, records, information or data
given to or prepared or assembled by the Consultant under this Agreement which the Authority
requests to be kept confidential shall not be made available by the Consultant to any individual
or organization without prior written approval of the Authority. The provisions of this Section
shall survive the expiration or earlier termination of this Agreement.

Consultant shall comply with the Minnesota Government Data Practices Act, Minnesota
Statutes Chapter 13, as may be amended from time to time (the “Act”), as it applies to all data
provided by the Authority or the City under this Agreement and as it applies to all data created,
collected, received, stored, used, maintained or disseminated by Consultant under this
Agreement. The civil remedies of Minnesota Statutes Section 13.08 apply to the release of the
data referred to in this clause by Consultant. If Consultant receives a request to release the
data referred to in this clause, Consultant must immediately notify the Authority and consult
with the Authority as to how Consultant should respond to the request. Consultant shall hold
the Authority and the City, their officers, agents, servants and employees harmless from any
claims arising out of, resulting from or in any manner attributable to any violation of any
provision of the Act, including legal fees and disbursements.

OWNERSHIP OF RECORDS. All reports, records, drawings, specifications, questionnaires,
electronically stored data, photographs, or plans, acquired, produced, used or created for use
in projects relating to this Agreement and any rights of copyright for the same, shall be and
shall remain the property of the Authority. The Consultant assumes no liability for any use of
the drawings and specifications if used for any purpose other than that originally intended.
No reports, records, questionnaires, or software programs or other documents produced
specifically for projects under this Agreement shall be the subject of an application for
copyright by or on behalf of the Consultant.

INSURANCE. During the term of this Agreement, Consultant shall carry and maintain the

following insurance:

A. Worker's Compensation Insurance as required by State law with an all States endorsement
or specifically for the State of Minnesota.

B. Employers Liability Insurance (bodily injuries) with a limit of $1,500,000 per occurrence
with an insurance company authorized to write insurance in all States where the Consultant
will have employees located in the performance of its work covering its common law
liability to such employees.

C. Commercial General Liability Insurance and Automobile Liability Insurance covering all
owned and non-owned automobiles or vehicles used by or in behalf of Consultant with a




$1,500,000 combined single limit for bodily injury and/or property damage per occurrence
and an aggregate limit of $1,500,000.

D. Consultant shall carry Professional Liability Insurance providing coverage for acts, errors,
or omissions committed or alleged to have been committed by Consultant with a limit of
$1,500,000 per claim and an aggregate of $1,500,000.

The Authority and the City of Duluth, Minnesota, hereinafter referred to as the “City,” shall
be named as Additional Insureds under the Commercial General Liability and Automobile
Liability, or as an alternate, Consultant may provide Owners-Contractors Protective policy,
naming itself and the Authority and City. Consultant shall also provide evidence of Statutory
Minnesota Workers’ Compensation Insurance. Consultant to provide Certificate of Insurance
evidencing such coverage with 30-days notice of cancellation, non-renewal or material change
provisions included. The Authority does not represent or guarantee that these types or limits
of coverage are adequate to protect the Consultant’s interests and liabilities.

The form of the certificate shall contain an unconditional requirement that the insurer notify
the Authority without fail not less than 30 days prior to any cancellation, non-renewal or
modification of the policy or coverages evidenced by said certificate and shall further provide
that failure to give such notice to Authority will render any such change or changes in said
policy or coverages ineffective as against the Authority and the City.

It shall be the Consultant’s responsibility to pay any retention or deductible for the coverages
required herein.

Consultant may employ subcontractors or subconsultants as set out in this Agreement. In such
case, while the Consultant shall be responsible for general supervision, scheduling, and
administrative oversight of such subconsultants and subcontractors, each subconsultant or
subcontractor shall be required to provide its own Professional Liability Insurance or
Axchitects and Engineers Professional Liability Insurance and shall also be responsible to
directly indemnify the Authority and the City in the same manner as the Consultant as set forth
in Section 13 for any acts, errors or omissions committed by its employees, directors, officers,
agents, subcontractors or subconsultants directly employed by such subcontractor or
subconsultant, licensees, or invitee regardless of where the injury, death, or damage may occur.
Proof of such Professional Liability Insurance shall be required by the Consultant and
furnished to the Authority before any work shall commence by subconsultant or subcontractor.

Under no circumstances shall the above exclude Consultant from responsibility and liability
for acts, errors or omissions created or incurred by its own employees, its directors, officers,
or agents. Language acceptable to the Authority shall be included in contracts between the
Consultant and any subconsultants or subcontractors indicating the above.

13. HOLD HARMLESS. The Consultant agrees that it shall defend, indemnify and hold harmless
the Authority and the City of Duluth (the “City”) and their officers, agents, servants and
employees from any and all claims including claims for contribution or indemnity, demands,
suits, judgments, costs and expenses asserted by any person or persons including agents or
employees of the Authority, the City or the Consultant by reason of death or injury to person
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or persons or the loss or damage to property arising out of, or by reason of, any act, omission,
operation or work of the Consultant or its employees while engaged in the execution or
performance of services under this Agreement except to the extent that such indemnification
is specifically prohibited by Minnesota Statutes Chapter 337 or Section 604.21. The
Consultant shall not be required to indemnify the Authority or the City for claims of liability
arising out of the sole negligent or intentional acts or omission of the Authority or the City
but shall be specifically required to and agrees to defend and indemnify the Authority and the
City in all cases where claims of liability against the Authority or the City arise out of acts or
omissions which are passive or derivative of the negligent or intentional acts or omissions of
the Consultant, such as, but including but not limited to, the failure of the Authority or the
City to supervise, the failure to warn, the failure to prevent such acts or omission by the
Consultant and any other such source of liability. On ten days written notice from the
Authority, the Consultant shall appear and defend all lawsuits against the Authority and the
City growing out of such injuries or damages. The provisions of this Section and Section 12
shall survive the expiration or earlier termination of this Agreement.

REVIEW AND COORDINATION. To ensure adequate review and evaluation of the work
and proper coordination among interested parties, the Authority shall assign a staff member as
Project Coordinator for provision of services under this Agreement. The Consultant shall
assign a Project Coordinator who shall be directly responsible to the Authority's Project
Coordinator for communications, coordination, reporting, quality of work, project progress,
and other tasks as assigned. At the Authority's Project Coordinator's discretion, a reasonable
number of review meetings may be held at any given time with prior notification to the
Consultant's Project Coordinator. An agenda shall be established and copies of any material
to be discussed or reviewed forwarded to the Authority's Project Coordinator prior to the actual
meeting. With approval of the Authority's Project Coordinator, the consultant may include
such other firm employees who hold directly responsibility for projects being performed under
this Agreement and personnel from subconsultants and subcontractors as required in these
meetings. Project Coordinators for the Authority and the Consultant are as set forth below
unless otherwise designated to the other party in writing from time to time.

A. Authority Project Coordinator — Tom Werner

B. Consultant Project Coordinator — Kaci Nowicki

ESTIMATE OF COST. Since the Consultant has no control over the cost of labor, materials,
or equipment or over a contractor's methods of determining prices, or over competitive bidding
or market conditions, its opinions of probable cost provided as a service hereunder are to be
made on the basis of his/her experience and qualifications and represent it's best judgement as
a professional familiar with the construction industry. However, the Consultant cannot and
does not guarantee that proposals, bids, or the construction costs will not vary from opinions
of probable costs prepared by Consultant.

DISPUTES. Except as otherwise provided in this Agreement, any dispute concerning a
question of fact arising under this Agreement which is not disposed of by agreement shall be
decided by the Authority's Project Coordinator who shall reduce the decision to writing and
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mail or otherwise furnish a copy thereof to the Consultant. The decision of the Authority's
Project Coordinator shall be final and conclusive unless, within fifteen (15) days from the date
of receipt, the Consultant mails or otherwise furnishes to the Authority's Project Coordinator a
written notice of appeal. The notice of appeal shall then be forwarded to the Authority. The
Authority's decision, subject to legal action by either party, shall be final and conclusive.

CONSULTANT'S EMPLOYEES/INDEPENDENT  CONTRACTOR. Consultant
understands and agrees that the Consultant and Consultant's employees, agents, servants, or
other personnel are not Authority or City employees. Consultant retains the power to direct
and supervise its employees. Consultant shall be solely responsible for payment of salaries,
wages payroll, taxes, unemployment benefits, or any other form of compensation or benefit to
Consultant or any of Consultant's employees, agents, servants, or other personnel performing
services or work specified herein, whether it be of a direct or indirect nature. Further, in that
regard, it is expressly understood and agreed that for such purposes neither Consultant or
Consultant's employees, agents, servants or other personnel shall be entitled to any Authority
or City payroll, insurance, unemployment, workmen's compensation, retirement or other
benefits whatsoever. The parties intend and agree that Consultant is and will operate as an
independent contractor, with control of the manner and means of completing the projects.

STATE OF MINNESOTA LAW APPLIES. This Agreement is made and delivered in the
State of Minnesota and shall be construed and enforced in accordance with the laws thereof.
Any action arising from any provision herein included shall be adjudicated in the State of
Minnesota in a jurisdiction that is acceptable to the Authority.

ENTIRE AGREEMENT/AMENDMENT. The drafting, execution and delivery of this
Agreement by the parties has been induced by no representations, statements, warranties or
agreements other than those expressed herein. This Agreement and any amendments, work
orders or appendices hereto embodies the entire understanding of the parties. The parties
hereto agree that these documents shall not be construed or interpreted in favor of either party
on the basis of draftsmanship or preparation. Any changes or amendments to this Agreement
must be in writing, dated, and duly executed by the parties.

NOTICES. All notices, requests, demands or other communications hereunder shall be in
writing, unless otherwise noted, and shall be deemed to have been duly given if delivered in
person, or after being deposited in the United States Mail, postage prepaid, or otherwise
actually delivered to the other party at the address listed above. Either party hereto may change
the address at which it receives written notices by so notifying the other party hereto in writing.

FAILURE TO EXERCISE. Neither any failure nor any delay on the part of the Authority in
exercising any right, power, or privilege hereunder or under any document or instrument
delivered or executed pursuant hereto, shall operate as a waiver hereof, nor shall a single or
partial exercise or the exercise of any other right, power or privilege.

AUDIT. During the term of this Agreement and for a period of one year following termination,
the Authority or its designated representative shall have the right to audit all Consultant's
records as they pertain to this Agreement for any reason whatsoever. The Authority shall give
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the Consultant at least seventy-two (72) hours’ notice. All original records requested by the
Authority shall be delivered to the Authority at the location identified by the Authority staff at
Consultant’s sole expense and shall remain at that location until the audit is complete.
Consultant shall be responsible for removing the records at its sole expense upon direction
from the Authority. In the event that the records are not delivered to the Authority as called for
in this Agreement, the failure to comply shall be considered an element of Default in
accordance with Section 4 of this Agreement. Consultant will be provided five working days
to respond in writing to all findings of the audit following issuance by the Authority. In the
event that irregularities are found as a result of the audit, Consultant shall remit any monies
due the Authority within ten calendar days of the invoice date. In the event that there are
overpayments by Consultant, credits will be issued and applied against open invoices until the
credits are exhausted.

NO CONTINGENT FEES. The Consultant warrants that no person or legal entity has been
employed or retained to solicit or secure this Agreement upon an agreement or understanding
for a commission, percentage, brokerage or contingent fee excepting bona-fide employees or
bonafide established commercial or selling agencies maintained by Consultant for the propose
of securing business. For breach or violation of this warranty, the Authority shall have the
right to annul this Agreement without liability or in its discretion to deduct from payment to
Consultant the full amount of each commission, percentages, brokerage or contingent fee.

FEDERAL CONTRACT CLAUSES. If this Agreement is to be financed in part by federal
funds, certain federally required, contract clauses must be incorporated. These federally
required, contract clauses, included as ATTACHMENT C, are hereby incorporated herein and
made a part of this Agreement. The ATTACHMENT C incorporated is for a Non-Construction
Contract of (check as appropriate):

() $10,000 or less,

(_ ) $10,001 to $25,000,

() $25,001 to $100,000, or

(X ) $100,001 and over.
The term "contractor" as used in said ATTACHMENT C is understood to mean Consultant.
ASSIGNMENT. This Agreement, being intended to secure the personal service of the
individuals employed by and through whom Consultant performs work hereunder shall not be
assigned, sublet or transferred without the prior written consent of the Authority.
LAWS. Consultant agrees to comply with each and every applicable law, code, regulation or

order, including civil rights, anti-discrimination, drug free workplace, and environmental
protection laws.




DATED:

DULUTH AIRPORT AUTHORITY

BY

President

BY

Secretary

APPROVED AS TO FORM

BY
Assistant City Attorney
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SHORT ELLIOTT HENDRICKSON INC.

BY
Its

BY
Its
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Contractor Contractual Requirements
Title VI assurances

During the performance of this contract, the consultant, for itself, its assigns and successors in
interest, hereinafter referred to as the "consultant" agrees as follows:

1.

Compliance with Regulations. The consultant shall comply with Regulations relative to non-
discrimination in Federally assisted programs of the Department of Transportation, hereinafter
referred to as "DOT", Title 49, Code of Federal Regulations, Part 21, as they may be amended
from time to time, hereinafter referred to as the "Regulations", which are herein incorporated
by reference and made a part of this contract.

Non-discrimination. The consultant, with regard to the work performed by it during this
contract, shall not discriminate on the grounds of race, color, national origin, sex, disabilities,
or veteran's status in the selection and retention of subconsultants, subcontractors, including
procurement of materials and leases of equipment. The consultant shall not participate either
directly or indirectly in the discrimination prohibited by Section 21.5 of the Regulations,
including employment practices when the contract covers a program set forth in Appendix B
of the Regulations.

Solicitations for Subcontractors, including procurement of materials and equipment. In all
solicitations either by competitive bidding or negotiation made by the consultant for work to
be performed under a subcontract, including procurement of materials or leases of equipment,
each potential subcontractor or supplier shall be notified by the consultant of the contractor's
obligations under this contract and the Regulations relative to nondiscrimination on the
grounds of race, color, national origin, sex, disabilities, or veterans status.

Information and Reports. The consultant shall provide all information and reports required by
the Regulations of directives issues pursuant thereto and shall permit access to its books,
records, accounts, other sources of information, and its facilities as may be determined by the
Sponsor of the Federal Aviation Administration (FAA) to be pertinent to ascertain compliance
with such regulations, orders, and instructions. Where any information required of the
consultant is in the exclusive possession of another who fails or refuses to furnish this
information, the consultant shall so certify to the Sponsor or the FAA, as appropriate, and shall
set forth what efforts it has made to obtain the information.

Sanctions for Noncompliance. In the event of the consultant's non compliance with the non-
discrimination provisions of this contract, the Sponsor shall impose such contract sanctions as
it, or the FAA, may determine to be appropriate, including, but not limited to:

A. Withholding of payments to the consultant under the contract until the consultant complies,

and/or;
B. Cancellation, termination or suspension of the contract, in whole or in part.

Incorporations of Provisions. The consultant shall include the provisions of paragraphs 1
through 5 in every subcontract, including procurement of materials and leases of equipment,
unless exempt by the Regulations or directive issued pursuant thereto. The consultant shall
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take such action with respect to any subcontract or procurement as the Sponsor or the FAA
may direct as a means of enforcing such provisions including sanctions of noncompliance.
Provided, however, that in the event a consultant becomes involved in, or is threatened with,
litigation with a subcontractor or supplier as a result of such direction, the consultant may
request the Sponsor to enter into such litigation to protect the interests of the Sponsor and, in
addition, the consultant may request the United States to enter into such litigation to protect
the interests of the United States.

Minority Business Enterprise (MBE) Assurances

1. Policy. It is the policy of the DOT that minority business enterprises as defined in 49 CFR
Part 23 have the maximum opportunity to participate in the performance of contracts financed
in whole or in part with Federal funds under this contract and the consultant hereby agrees to
abide by these requirements.

2. MBE Obligation. The consultant agrees to ensure that minority business enterprises as defined
in 49 CFR Part 23 have the maximum opportunity to participate in the performance of contracts
and subcontracts financed in whole or in part with Federal funds provided under this contract.
In this regard, all contractors shall take all necessary and responsible steps in accordance with
49 CFR Part 23 to compete for and perform contracts. Contractors shall not discriminate on
the basis of race, color, national origin, sex, disability, or veteran's status in the award and
performance of this DOT assisted contract.

SHORT ELLIOTT HENDRICKSON INC.
By
Title

Date ,2018
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APPENDIX (C)

CERTIFICATE OF PROJECT CONSULTANT

-17 -




Certificate of Project Consultant

I hereby certify that I am an officer and duly authorized representative of the firm of Short Elliott
Hendrickson Inc. and that neither the firm nor I have:

1. Employed or retained for a commission, percentage, brokerage, contingent fee, or other
consideration, any firm or person (other than employee working for the firm or me) to solicit
or secure this contract.

2. Agreed, as an express or implied condition for obtaining this contract, to employ or retain the
services of any firm or person in connection with carrying out the contract.

3. Paid or agreed to pay any firm, organization, or person (other than an employee working for
the firm) any fee, contribution donation, or consideration of any kind for, or in connection
with, procuring or carrying out the contract.

I acknowledge that this Certificate is to be furnished to the Federal Aviation Administration of the
United States, Department of Transportation, in connection with this contract involving use of
Airport Improvement Program funds and is subject to applicable State and Federal laws, both
criminal and civil.

SHORT ELLIOTT HENDRICKSON INC.
By
Title

Date ,2018
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APPENDIX (D)

FEDERAL FOREIGN TRADE RESTRICTION
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Federal Foreign Trade Restriction

The consultant, by submission of an offer and/or execution of a contract, certifies that it:

1. Is not owned or controlled by one or more citizens or nationals of a foreign country included
in the list of countries that discriminate against U.S. firms published by the office of the United
States Trade Representative.

2. Has not knowingly entered into any contract or subcontract for this or any project under this
contract with a contractor that is a citizen or national of a foreign country on said list, or is
owned or controlled directly or indirectly by one or more citizens or nationals of a foreign
country on said list.

3. Has not procured any product nor subcontracted for the supply of any product for use on the
project that is produced in a foreign country on said list.

Unless the restrictions of this clause are waived by the Secretary of Transportation in accordance
with 49 CFR 30.17, no contract shall be awarded to a contractor or subcontractor who is unable to
certify to the above. If the contractor knowingly procures or subcontracts for the supply of any
product or service of a foreign country on a said list for use on the project, the Federal Aviation
Administration may direct, through the Sponsor, cancellation of the contract at no cost to the
government.

Further, the consultant agrees that it will incorporate this provision for certification without
modification in each contract and in all lower tier subcontracts. The consultant may rely upon
certification of a prospective subcontractor unless it has knowledge that the certification is
erroneous.

The consultant shall provide immediate written notice to the Sponsor if the consultant learns that
its certification or that of a subcontractor was erroneous when submitted or has become erroneous
by reason of changed circumstances. The subcontractor agrees to provide immediate written
notice to the consultant, if, at any time, it learns that its certification was erroneous by reason of

changed circumstances.

This certification is a material representation of fact upon which reliance was placed when making
the award. If it is later determined that the consultant or a subcontractor knowingly rendered an
erroneous certification, the Federal Aviation Administration may direct, through the Sponsor,
cancellation of the contract or subcontract for default at no cost to the government.

This certification concerns a matter within the jurisdiction of an agency of the United States of
America and the making of a false, fictitious or fraudulent certification may render the maker
subject to prosecution under the Title 18, United States Code, Section 1001.

SHORT ELLIOTT HENDRICKSON INC.
By
Title

Date ,2018
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SCOPE OF WORK
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The following are examples of types of projects that may be assigned for the next five years. This
list is not inclusive, and the types of projects that may be assigned shall be at the discretion of

Authority:

Duluth International Airport (DLH)

1y
2)
3)
4)
5)
6)
7)
8)
9)

10)
11)
12)
13)

Airport Master Plan and Airport Layout Plan Update

Activity Forecast

Exhibit A Update

Aeronautical Property Development/Redevelopment Planning
Non-aeronautical Property Development/Redevelopment Planning

Wetland Delineations

Section 106 Assessments in Redevelopment Zones

Air Traffic Control Tower Siting Study

Movement Area and Ramp Congestion Analysis/Planning in the Vicinity of
the Terminal Ramp

General Aviation Ramp Capacity Analysis/Planning

Recognition of Stakeholder Development Plans (148th, Cirrus, AAR, etc.)
Noise Exposure Map and Noise Compatibility Program Update

Capital Financial Services as Directed by DAA

The above mentioned projects may require reporting to the FAA. It is understood that the
consultant would be responsible for all required reports to include but not limited to: Project
Quarterly Reports, DBE reporting, ACIP planning, AIP grant close out reports and other reports
as directed by the Authority Project Coordinator.
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MCCA FMKM 072008

TERMS:
o Length of Agreement
o November 20, 2018 — May 20, 2019.

O

Price Lump Sum
o $151,955 — Reimbursed by the 148" FW. This sum has been
reviewed and agreed to by the 148™ Civil Engineer.

Special Stipulations
o None

O

o Termination Summary
o Expires at end of term.

ARGEEMENT OVERVIEW (CONTEXT):

Project Description — This project consists of design and bidding services for the new
water, sanitary and electrical services to the 148th Fighter Wing of the Minnesota
National Guard (ANG), Munitions Storage Area (MSA) at the Duluth International Airport
(Airport). Upon completion, the existing power service will be abandoned or removed. A
new water service and a new sanitary sewer force main will be installed. The project will
include the installation of the new utilities and the abandonment or removal of the
existing power services. The existing utility corridor north of the perimeter road along the
south perimeter of the Airport will be utilized whenever possible. It may be necessary to
cross the perimeter road at several locations due to ledge rock.

The project will be funded by the ANG via a Military Construction Corporative
Agreement. (MCCA).

Project Deliverables — The project deliverables of this scope include the following:
Survey
Geotechnical Exploration
Erosion & Sediment Control
Construction Safety Phasing Plan
Engineers Report
Detailed estimate of cost
Bid phase services

I recommend approving this agreement.

Prepared by: Blaine Peterson
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Duluth Airport Authority
Duluth International Airport

PROFESSIONAL SERVICES AGREEMENT

WORK ORDER 2018-01
RS&H Project 214-1882-121
November 20, 2018

RS&H, INC. agrees to perform and complete the following services in accordance with the
terms and conditions of the Professional Services Agreement with the Duluth Airport
Authority, City of Duluth, Duluth, Minnesota (executed on March 17, 2015), all of which
terms and conditions are incorporated herein by reference:

Project Location: Duluth International Airport, Duluth, Minnesota.

Project Description: 148" Fighter Wing of the Minnesota Air National Guard MSA
Utility System Repair

Client Contact/Project Coordinator: Blaine Peterson, Operations Director

RS&H Project Manager: Darren K Christopher, PE

Scope of Services:  Provide Consulting Services for the Design and Bidding for
Munitions Storage Area (MSA) Utility System Repair at the Duluth
international Airport See Attachment “1” for further details.

Schedule: See Attachment “1” for details.

Total Compensation: Design and Bidding Services:

See Attachments 1 through 5 for Details.
Lump Sum - $151,955.00

Deliverables: See Attachment “1” for details

Project Meetings: See Attachment “1” for details

Other Considerations (if applicable): None at this time.

Effective Date of this Work Order:  November 20, 2018

148" MSA Work Order 2018-01

Page 1 of 2
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Duluth Airport Authority
Duluth International Airport

“CLIENT” “CONSULTANT”
DULUTH AIRPORT AUTHORITY RS&H, INC.
DocuSigned by:» ) ‘
BY: BY [BZCOSQISWASMCOA..
Kenneth D. Butler Christopher M. Greene
Typed Name Typed Name
Title: Title:
President Vice President
Attest: Attest: DocuSigned by:
Melanic Mclols
BY: BY: EFF831F7B43347D...
Craig W. Fellman Melanie L. Nichols
Typed Name Typed Name
Title: Title:
Secretary Corporate Secretary
[Corporate Seal] [CorporateDgeal]

148™ MSA Work Order 2018-01

Page 2 of 2
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ATTACHMENT 1

ATTACHMENT 1 - SCOPE OF WORK (Basic Services)
Duluth International Airport
Duluth Airport Authority
148t Fighter Wing of the Minnesota National Guard
MSA Utility System Repair
(Design & Bidding Documents Only)

l. PROJECT DESCRIPTION

This project consists of design and bidding services for the new water, sanitary and electrical
services to the 148" Fighter Wing of the Minnesota National Guard (ANG), Munitions Storage
Area (MSA) at the Duluth International Airport (Airport). Upon completion, the existing power
service will be abandoned or removed. A new water service and a new sanitary sewer force
main will be installed. The project will include the installation of the new utilities and the
abandonment or removal of the existing power services. The existing utility corridor north of
the perimeter road along the south perimeter of the Airport will be utilized whenever possible.
It may be necessary to cross the perimeter road at several locations due to ledge rock.

The project will be funded by the ANG via a Military Construction Corporative Agreement.
(MCCA).

The design tasks for the project is anticipated to include the following elements:

Excavation

Rock Removal/Blasting

Electrical Man/Hand Holes
Electrical Conduits

New Electrical Service (3,500%)
New 2” Sanitary Sewer Force Main (5,650’)
New 2" Water Service (5,500
Erosion & Sediment Control
Survey

Geotechnical Exploration
Construction Safety Phasing Plan
Detailed estimate of cost
Engineer's Report

Bid phase services

Water main replacement (2,500%)
Fire hydrants (10)

The project construction cost is estimated to be at approximately $1,900,000. As estimated by
the Air National Guard and confirmed by RS&H.

This work order will consist of engineering design and bidding services only. Construction phase
services will be provided through a separate work order.

MSA Utility System Repair 1
Duluth International Airport
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ATTACHMENT 1

PROJECT TASKS
Task 1: Preliminary Design (TYPE A Services)

Task 1.1
The Consultant will coordinate and attend one (1) pre-design meeting with the Airport staff
and ANG at the Airport to establish the preliminary design goals and methods.

Task 1.2
The Consultant will review, compile, and summarize available data related to the project.

The Consultant will review the Airport files and records to determine relevant information for
the Airport to provide, such as the airport master plan, airport layout plan, pavement
evaluation reports, aerial photogrammetry, survey data, previous design plans as-builts,
specifications, and geotechnical investigation reports.

Task 1.3
The Consultant will review available land survey data and develop a written land survey

scope of services for the Airport's authorized representative(s) review and approval prior to
assigning any such services. All surveying activities will be coordinated with the Airport and
ANG personnel prior to surveying, if requested. The Consultant will coordinate and review
with the surveying subconsultant specific geometric criteria required for topography, profile
and cross-sectional survey of existing drainage areas, above and below ground utilities,
existing site improvements, and definition of any obvious topographic depressions. All
survey data will be provided to the Airport, as required, in acceptable electronic format.

Task 1.4
The Consultant will prepare preliminary Plans, Estimate of Probable Construction Cost,

and Preliminary Engineer's Report. The preliminary design will evaluate and identify
specific elements of the project for a technically and economically sound project.
Preliminary design includes the predesign meeting, development of scope, and predesign
exhibits for the predesign meeting. The development of the preliminary design will be in
coordination with the Airport’s authorized representative(s).

Task 1.5

The Consultant will conduct in-house quality control review of the preliminary design Plans,
Estimate of Probable Construction Cost, and Engineer's Report prior to submittal to the
Airport's and the ANG’s authorized representative(s).

Task 1.6
The Consultant will submit and distribute preliminary Plans, Estimate of Probable
Construction Cost, and Engineer’s Report to the Airport and the ANG for review, comment,

and approval to proceed to 30% design.

Task 1.7

The Consultant will coordinate and attend one (1) meeting at the Airport to review the
preliminary design submittal. The Consultant will provide written minutes of the meeting
and distribute to all attendees within five (5) working days of the meeting. The Airport and
the ANG’s authorized representative(s) will provide any additional written comments to the
Consultant within two weeks of the design review meeting.

MSA Utility System Repair 2
Duluth International Airport
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Task 1.8
Project Management/ANG Coordination - Consultant will manage and administer the project

in coordination with Airport staff and the ANG. Consultant will assign qualified individuals
or subconsultant to the project, and complete the efforts within a reasonable and agreeable
timeframe.

B. Task 2: 30% Design (Type A Services)

Task 2.1

The Consultant will review all comments received from the Airport's and the ANG'’s
authorized representative(s) from preliminary design submittal review and incorporate
applicable comments into Plans, specifications, Estimate of Probable Construction Cost,
and Engineer’'s Report. The Consultant will provide a written report on each comment on
how it will be incorporated into the documents, or why it was not applicable.

Task 2.2

The Consultant will prepare 30% Plans, outline specifications, Estimate of Probable
Construction Cost, and Engineer's Report. The 30% design submittal will include geometric
layout, site layout, site access, typical section, and plan and profile sheets. The development
of the 30% design documents will be in coordination with the Airport's and the ANG’s
authorized representative(s).

Task 2.3

The Consultant will conduct an in-house quality control review of the 30% design Plans,
outline specifications, Estimate of Probable Construction Cost, and Engineer’s Report prior
to submittal to the Airport and the ANG.

Task 2.4

The Consultant will submit and distribute 30% Plans, outline specifications, Estimate of
Probable Construction Cost, and Engineer's Report to the Airport and the ANG for review,
comment, and approval to proceed to 90% design.

Task 2.5

The Consuitant will coordinate and attend one (1) meeting at the Airport and the ANG to
review the 30% design submittal. The Consultant will provide written minutes of the meeting
and distribute to all attendees within five (5) working days of the meeting. The Airport’s and
the ANG'’s authorized representative(s) will provide any additional written comments to the
Consultant within two weeks of the design review meeting.

Task 2.6

Project Management/ANG Coordination- Consultant will manage and administer the project
in coordination with Airport staff and the ANG. Consultant will assign qualified individuals
or subconsultant to the project, and complete the efforts within a reasonable and agreeable

timeframe.
C. Task 3: 90% Design (Type B Services)
Task 3.1

The Consultant will review all comments received from the Airport’s and ANG’s authorized
representative(s) from 30% design submittal review and incorporate applicable comments

MSA Utility System Repair 3
Duluth International Airport
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into Plans, specifications, Estimate of Probable Construction Cost, and Engineer’s Report.
The Consultant will provide a written report on each comment on how it will be incorporated
into the documents, or why it was not applicable.

Task 3.2

The Consultant will prepare 90% Plans, specifications, Estimate of Probable Construction
Cost, and Engineer's Report. The Construction Safety Phasing Plan (CSPP) will also be
submitted at 90% per AC 150-5370-2G and ARP SOP 1.00. The development of the 90%
design documents will be in coordination with the Airport's and ANG’s authorized
representative(s) for their input.

Task 3.3

The Consultant will conduct an in-house quality control review of the 90% design Plans,
specifications, Estimate of Probable Construction Cost, and Engineer's Report prior to
submittal to the Airport and the ANG.

Task 3.4

The Consultant will submit and distribute 90% Plans, specifications, Estimate of Probable
Construction Cost, and Engineer’s Report to the Airport and ANG for review, comment, and
approval to proceed to 100% Bid Set design.

Task 3.5

The Consultant will coordinate and attend one (1) meeting at the Airport to review the 90%
design submittal. The Consultant will provide written minutes of the meeting and distribute
to all attendees within five (5) working days of the meeting. The Airport’s and the ANG’s
authorized representative(s) will provide any additional written comments to the Consultant
within two weeks of the design review meeting.

Task 3.6

Project Management/ANG Coordination- Consultant will manage and administer the project
in coordination with Airport staff and the ANG. Consultant will assign qualified individuals
or subconsultant to the project, and complete the efforts within a reasonable and agreeable
timeframe.

D. Task 4: 100% (Bid Set) Design (Type B Services)

Task 4.1

The Consultant will review all comments received from the Airport's and ANG’s authorized
representative(s) from 90% design submittal review and incorporate applicable comments
into Plans, specifications, Estimate of Probable Construction Cost, and Engineer's Report
and provide a written report on each comment on how it will be incorporated into the
documents, or why it was not applicable.

Task 4.2

The Consultant will prepare Bid Set Plans and technical specifications in accordance with
Airport, ANG, and City of Duluth standards. Specifications will be based on a unit price total
cost construction contract. Front-end specification requirements and format will be provided
by the Airport including, but not limited to, the advertisement to bid, legal requirements,
proposal, contract, bond forms, general provisions, labor rates, minority participation

MSA Utility System Repair 4
Duluth International Airport
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requirements, special conditions, insurance requirements, and any other pertinent and or
required information.

Task 4.3

The Consultant will prepare Bid Set, Engineer's Report and Estimate of Probable
Construction Costs and conduct an in-house quality control review of the Bid Set design
Plans, specifications, Estimate of Probable Construction Cost, Engineer’s Report, and
related documentation prior to submittal fo the Airport and the ANG.

Task 4.4
The Consultant will provide and distribute 100% (Bid Set) design, Plans, specifications,
Engineer's Report, and Estimate of Probable Construction Cost to the Airport and ANG.

Comments requesting changes to the final Plans, specifications, or Engineer's Report after
this submittal to the Airport and ANG will be performed under a change order for additional
fime and cost, unless it is due to an error or omission by the Consultant.

Task 4.5

Project Management/ANG Coordination - Consultant will manage and administer the project
in coordination with Airport staff and the ANG. Consultant will assign qualified individuals
or subconsultant to the project, and complete the efforts within a reasonable and agreeable

timeframe.

E. Task 5: Phase VI - Bid/Award Services (Type B Services)

Task 5.1
The Consultant will prepare for and attend a pre-bid conference at the Airport, receive

comments, record the minutes of the conference and distribute to the Airport’s and ANG’s
authorized representative(s) and prospective contractors.

Task 5.2
The Consultant will review and respond to all bidder questions related to the project design
and requirements that are received through the proper channels and by the question

deadline.

Task 6.3

The Consultant will issue all required addenda to revise Plans, specifications and other
contract documents prepared by the Consultant in order to provide clarifications, correct
discrepancies, or correct errors and/or omissions. PDF copies of the addendums will be

sent to the Airport and ANG.

Task 5.4
The Consultant will attend the bid opening and collect/copy all bids for formal review.

Task 5.5

The Consultant will develop tabulation of all bids received and provide evaluation of
checking for correctness, qualifications of apparent low bidder, DBE participation goals,
etc., and make recommendations of award based solely on apparent low bidder. The
Consultant cannot and does not guarantee that bids will not vary from the estimate.

MSA Utility System Repair 5
Duluth International Airport
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Task 5.6

Project Management/ANG Coordination- Consultant will manage and administer the project
in coordination with Airport staff and the ANG. Consultant will assign qualified individuals
or subconsultant to the project, and complete the efforts within a reasonable and agreeable

timeframe.

M. PRESENTATIONS AND/OR MEETINGS

RS&H will prepare for and attend the following meetings:

Project Pre-design or Kick-off Meeting

Project 30% Design Review Meeting

Project 90% Design Review Meeting

Project 100% / Bid Document Review Meeting
Pre-Bid Conference at the Duluth International Airport
Bid Opening at City

IV. DELIVERABLES/SCHEDULE

The Consultant will provide the following deliverables:

1)
2)

3)

4)

Preliminary Plans, Estimate of Probable Construction Cost, and Engineer’s Report
(Electronic files and 2 Sets of reproducible documents)

30% Plans and Specifications, Estimate of Probable Construction Cost and
Preliminary Engineer's Report (Electronic files and 2 Sets of reproducible

~documents).

2 Sets of 90% Plans and Specifications, Estimate of Probable Construction Cost
and Engineer’s Report (Electronic files and 2 Sets of reproducible documents).

2 Sets of reproducible and electronic copies of 100% (Bid Set) Plans,
Specifications, Engineer's Report, Estimate of Probable Construction Cost
(Electronic files and 2 Sets of reproducible documents)

Preliminary Schedule:

1)

Project Pre-design or Kick-off Meeting —-NTP + 15 days

2) Project 30% Design Review Meetings — NTP + 45 days
3) Project 90% Design Review Meetings — NTP + 75 days
4) Project 100% / Bid Document Review Meeting — NTP + 105 days
5) Pre-Bid Conference at the Duluth International Airport — NTP + 135 days
6) Bid Opening at City — NTP + 155 days
MSA Utility System Repair 6
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RS&H

DESIGN / BIDDING PHASE SERVICES
Task 1: Preliminary Design

Task 2: 30% Design

Task 3: 90% Design

Task 4: 100% (Bid Documents) Design
Task 5: Bid Phase Services

TOTAL BASIC SERVICES LUMP SUM FEE

Duluth International Airport
MSA UTILITY SYSTEMS REPAIR

Fee Proposal Attachment 2

SUMMARY

$24,113 16.87% Type A Services
$25,721 16.93% Type A Services
$77,462  50.98% Type B Services
$17,245 11.35% Type B Services

$7,414 4.88% Type B Services

$151,955  100.00%
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Duluth International Airport
MSA UTILITY SYSTEMS REPAIR
Fee Proposal Attachment 2

DESIGN / BIDDING PHASE SERVICES

NIOR CIVIL Al ADMIN
SCOPE / TASK TITLE | Orricen | waGen | eomeer | enoween | enomen | ewomeen. | assitant TOTAL
FEE TYPE (Lump Sum)
Task 1: Preliminary Design
Task 1.1 Pre-Design Kickoff Meeting 3 4 2 9
Task 1.2 Data Collection & Records Review 4 4
Task 1.3 Land Survey 4 4
Task 1.4 Prepare Preliminary Design Documents
Plans
Cover Sheet 2 2
Sheet Index 2 2
Contract Layout Plan 2 2
Phasing Plan 1 4 5
Demolition Plan 3 3
Utility Plan Views 1 3 4
Electrical Plan view 1 4 3 8
Estimate of Probable Construction Cost 1 4 2 7
Preliminary Engineer's Design Report 4 4 8
Task 1.5 Quality Contro] Review 2 2 4 8
Task 1.6 Preliminary Design Submittal 4 2 6
Task 1.7 Preliminary Design Review Meeting 4 4 1 9
Task 1.8 Project Management / ANG Coordination 2 7 9
TOTAL HOURS 4 24 ] 4 51 0 7 90
RATE $81.74 $59.03 $49.65 $43.91 $33.31 $45.59 $23.62 $42.04
TOTAL DIRECT LABOR $ $327 $1,417 $0 $176 $1,699 $0 $165 3,784
OVERHEAD @ | 174.86% 6,616
PROFIT @ 15% 1,560
TOTAL BURDENED LABOR @ 3.16 $11,959
OTHER DIRECT COSTS
SPECIALTY SUBCONSULTANTS
Geotechnical Subconsultant American Engineering & Testing $6,000
Survey/Sewer/Water Subconsultant Karvakko Engineering $6,000
TOTAL SPECIALTY SUBCONSULTANT COST $12,000
PRINTING $/sheet  #sheets #sets
$0
Plans (11x17) $1.00 10 2 20
Reports/Specifications (8.5x11) $0.25 100 2 50
TOTAL PRINTING COST] 70
POSTAGE/DELIVERY $/package #packages
Drawings 30.00 1 30
Specificalions 15.00 1 15
Other 10.00 1 10
TOTAL POSTAGE/DELIVERY COST 55
TRAVEL #people #days Aifare@ Car@ Lodging @ PerDiem @
Pre-Design Kickoff Meeting Q 2 $800 $65 $125 $50 0
Field Investigation 0 2 $800 $65 $125 50 0
Design Review Meeting 0 2 $800 $65 $125 50 0
TOTAL TRAVEL COST Y
MILEAGE $/mile #miles
$0.57 50 $29
TOTAL OTHER DIRECT COSTS $12,154
Total Proposed Fee for: Task 1: Preliminary Design $24,113

10f6
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Task 2: 30% Design
Task 2.1 Incorporate Preliminary Design Review Comments 3 4 5 12
Task 2.2 Prepare 30% Preliminary Design Documents
Plans
Cover Sheet 2 2
Sheet Index / Summary of Quantities 2 2
Contract Layout Plan 2 2
General Notes 2 2
Safety & Security Notes and Details 2 2
Phasing Plan 1 4 5
Demolition Plan 4 4
Electrical Layout Plan 4 3 7
Outline Technical Specifications 2 2 4
Estimate of Probable Construction Cost 1 4 4 9
Preliminary Engineer's Design Report 2 8 10
Task 2.3 Quality Control Review 2 4 4 10
Task 2.4 30% Preliminary Besign Submittal 2 4 8 14
Task 2.5 30% Design Review Meeting 4 4 4 12
Task 2.6 Project Manag t / ANG Coordination 2 7 9
TOTAL HOURS 4 26 4] 4 51 0 21 106
RATE $81.74 $59.03 $49.65 $43.91 $33.31 $45.59 $23.62 $39.93
TOTAL DIRECT LABOR $ $327 $1,535 $0 $176 $1,699 $0 $496 4,232
OVERHEAD @ | 174.86% 7,401
PROFIT @ 15% 1,745
TOTAL BURDENED LABOR @ 3.16 $13,378
OTHER DIRECT COSTS
SPECIALTY SUBCONSULTANTS
Survey/Sewer/Water Subconsultant Karvakko Engineering $12,000,
TOTAL SPECIALTY SUBCONSULTANT COST $12,000
PRINTING $/sheet  #sheets #sets
Plans (11x17) $1.00 30 2 $60
Reports/Specifications (8.5x11) $0.25 400 2 $200
TOTAL PRINTING COST] $260
POSTAGE/DELIVERY $/package #packages
Drawings 30.00 1 30
Specifications 15.00 1 15
Other 10.00 1 10
TOTAL POSTAGE/DELIVERY COST 55
TRAVEL #people #days Aiffare @ Car@ Lodging @ PerDiem @
Design Review Meeting w/ Airport 0 0 $800 $65 $125 $50 0
Design Review Meeting w/ ANG 0 0 $800 $65 $125 $50 0
TOTAL TRAVEL COST 0
MILEAGE $/mile #miles
$0.57 50 $29
TOTAL OTHER DIRECT COSTS $12,344
Total Proposed Fee for: Task 2: 30% Design $25,721
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Total Proposed Fee for:

SCOPE / TASK TITLE ZRFLF)]JCE:; ‘] PROJECT SENIOR CIVIL ELECTRICAL J::iGIOIzECEI\‘I;L S‘g;lé(;‘:’g:RAL A,sg%;:'}n' TOTAL
Task 3: 90% Design
Task 3.1 Incorporate 30% Design Review Comments 3 4 8 16
Task 3.2 Prepare 90% Design Documents
Plans
Cover Sheet 1 1
Sheet Index / Summary of Quantities 1 1
Contract Layout Plan 1 1
General Notes 1 1
General Legend & Abbreviations 1 1
Safety & Security Notes and Details 1 1
Horizontal & Vertical Controf Pian 1 1
Airspace Layout Plan 2 2
Phasing Plan 1 2 3
Schematic Construction Sequence 2 2
Geotechnical Boring Layout & Logs 1 2 3
Demolition Plan 1 5 6
Erosion & Sedimentation Contro! Plan 2 2
Erosion & Sedimentation Control Details 2 2
Electrical General Notes & Legend 4 4
Electrical Demolition Plan 4 2 6
Electrical Geometry Plan 4 2 6
Electrical Details 4 4
Electrical Details 4 4
Technical Specifications 2 2
Up-Front Contract Documents 2 2
Estimate of Probable Construction Cost 1 4 5
Engineer's Design Report 4 4 8
Draft Construction Safety Phasing Plan (CSPP) 2 5 7
Task 3.3 Quality Control Review 2 8 4 14
Task 3.4 90% Design Submittal 4 4 4 12
Task 3.5 90% Design Review Meeting 4 4 8
Task 3.6 Project Management / ANG Coordination 2 6 8.
TOTAL HOURS 4 39 0 24 53 0 12 132
RATE $81.74 $59.03 $49.65 $43.91 $33.31 $45.59 $23.62 $43.42
TOTAL DIRECT LABOR § $327 $2,302 $0 $1,054 $1,765 $0 $283 $5,732
OVERHEAD @ | 174.86% $10,023
PROFIT @ 15.0% $2,363
TOTAL BURDENED LABOR @ 3.16 $18,118
OTHER DIRECT COSTS
PRINTING $/sheet  #sheets #sets
Plans (11x17) $1.00 30 2 $60.00
Reports/Specifications (8.5x11) $0.25 400 2 $200.00
TOTAL PRINTING COST $260.00
SPECIALTY SUBCONSULTANTS
Survey/Sewer/Water Subconsultant Karvakko Engineering $59,000
TOTAL SPECIALTY SUBCONSULTANT COST $59,000
POSTAGE/DELIVERY $/package #packages
Drawings $30.00 1 30
Specifications 15.00 1 15
Other 10.00 1 10
TOTAL POSTAGE/DELIVERY COST $55
TRAVEL #people #days Aifare @ Car@ Lodging @ PerDiem @
Design Review Meeting (1} 0 0 $800 $65 $125 $50 $0
Design Review Meeting (2) 0 0 $800 $65 $125 $50 $0
$0
TOTAL TRAVEL COST 30
MILEAGE $/mile #miles
$0.57 50 $29
TOTAL OTHER DIRECT COSTS $59,344
Task 3: 90% Design $77,462
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SCOPE / TASK vn TLE Z’:::JCEECJ PROJECT. SENIOR CViL ELECTRICAL JUNIOR CIVIL -] STRUCTURAL Asgj[)s}":'.:n TOTAL
Task 4: 100% (Bid Documents) De31gn
Task 4.1 Incorporate 90% Design Review Cc 4 4 4 12
Task 4.2 Prepare 100% (Bid Documents) Design Documents
Plans
Cover Sheet 1 1
Sheet Index / Summary of Quantities 1 1
Contract Layout Plan 1 1
General Notes 1 1
General Legend & Abbreviations 1 1
Safety & Security Notes and Details 1 1
Horizontal & Vertical Control Plan 1 1
Airspace Layout Plan 1 1
Phasing Plan 1 3 4
Schematic Construction Sequence 2 2
Geotechnical Boring Layout & Logs 2 2]
Demolition Plan 2 4 6
Erosion & Sedimentation Control Plan 5 5
Erosion & Sedimentation Control Details 5 5
Electrical General Notes & Legend 1 1
Electrical Demolition Plan 4 1 5
Electrical Geometry Pian 4 1 5
Electrical Details 4 1 5
Electrical Details 4 1 5
Technical Specifications 2 2 2 6
Up-Front Contract Documents 2 4 6
Estimate of Probable Construction Cost 2 4 2 8
Final Engineer’s Design Report 2 4 2 8
Final Construction Safety Phasing Plan (CSPP) 2 2 4
Task 4.3 Quality Control Review 4 4 8
Task 4.4 100% (Bid Set) Design Submittal 4 8 4 16
Task 4.5 Project Manag t/ ANG Coordination 2 8 10,
TOTAL HOURS 2 33 0 20 58 0 18 131
RATE $81.74 $59.03 $49.65 $43.91 $33.31 $45.59 $23.62 $40.82
TOTAL DIRECT LABOR $ $163 $1,948 $0 $878 $1,932 $0 $425 $5,347
OVERHEAD @ | 174.86% $9,350
PROFIT @ 15.0% $2,205
- TOTAL BURDENED LABOR @ 3.16 $16,901
OTHER DIRECT COSTS
PRINTING $/sheet  #sheets #sets
Plans (11x17) $1.00 30 2 $60.00
Reports/Specifications (8.5x11) $0.25 400 2 $200.00
TOTAL PRINTING COST| $260.00
POSTAGE/DELIVERY $/package #packages
Drawings 30.00 1 30
Specifications 16.00 1 15
Other 10.00 1 10
TOTAL POSTAGE/DELIVERY COST 55
TRAVEL #people #idays Aifare @ Car@ Lodging @ PerDiem @
Design Review Meeting (1) 0 0 $800 $65 $125 $50 0
Design Review Meeting (2) 0 0 $800 $65 $125 $50 0
0
TOTAL TRAVEL COST $0
MILEAGE $/mile #miles
$0.57 50 $29
TOTAL OTHER DIRECT COSTS $344
Total Proposed Fee for: Task 4: 100% (Bid Documents) Design $17,245
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SCOPE / TASK Tl TLE FPROJECT PROJECT. SENIOR CiVIL ELECTRICAL JUNIOR GVIL | ‘STRUCTURAL ADMIN TOTAL
OFFICER ASSISTANT.
Task 5: Bid Phase Services
Task 5.1 Pre-Bid Meeting 8 8|
Task 5.2 Respond to Bidder Questions 4 4 4 12
Task 5.3 Issue Addenda 2 4 8 14
Task 5.4 Attend Bid Opening 4 4
Task 6.5 Bid Tabulation andAward Recommendation 4 4 8
Task 5.6 Project Management / Ang Coordination 1 4
TOTAL HOURS 1 26 0 0 8 0 16 46
RATE $81.74 $59.03 $49.65 $43.91 $33.31 $45.59 $23.62 $49.15
TOTAL DIRECT LABOR $ $82 $1,535 $0 $0 $266 $0 $378 $2,261
OVERHEAD @ | 174.86% $3,954
PROFIT @ 15.0% $932
. TOTAL BURDENED LABOR @ 3.16 $7,147
OTHER DIRECT COSTS
PRINTING $/sheet  #sheets isets
Plans (11x17) $1.00 30 2 $60.00
Reports/Specifications (8.5x11) $0.25 400 2 $200.00
TOTAL PRINTING COST) $260.00
POSTAGE/DELIVERY $/package #packages
Drawings $30.00 0 0
Specifications 15.00 0 0
Other 10.00 4] 0
TOTAL POSTAGE/DELIVERY COST 0
TRAVEL #people #days Aifare @  Car@ lodging @ PerDiem @
Pre-Bid Meeting 0 0 $800 $65 $125 $50 $0
Bid Opening 0 0 $800 $65 $125 $50 $0
30
TOTAL TRAVEL COST $0
MILEAGE $/mile #miles
$0.57 13 $7
TOTAL OTHER DIRECT COSTS $267
Total Proposed Fee for: Task 5: Bid Phase Services $7,414
TOTAL PROPOSED FEE FOR: DESIGN /BIDDING PHASE SERVICES $151,955
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KARVAKKO

Engineering, Architecture, & Surveying

8/14/2018

Darren Christopher
RS&H
Duluth International Airport

RE; Proposal to Provide Civil Design and Bidding Services for the Duluth International Airport Utility Extension.

Mr. Darren Christopher:

Thank you for the opportunity to submit a proposal for Design and Bidding Services for the Duluth International Airport
Utility Extension Project.

Attached you will find a proposed scope of services along with those items specifically not included as a part of this
proposal (Attachment A). Following Attachment A is our 2018 Schedule of Rates.

If you have any questions regarding this proposal, or need to discuss scope and/or scheduling, please do not hesitate
to contact me at 218-444-8004

If you are acceptable to this proposal, please sign below and return to our office so an agreement may be prepared and
executed prior to any work commencing.

Thank you again for the opportunity to submit this proposal.

Sincerely,
Karvakko, P.A. Accepted by RS&H

Darren Christopher

Mike Karvakko, PE By:
Principal

Attachment A
2018 Schedule of Rates

www.karvakko.com
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ATTACHMENT A

Duluth International Airport Utility Extension
RS&H

PROJECT DESCRIPTION

The CONSULTANT agress to provide Civil Design and Bidding services required for the extension/construction
of water and sewer utilities at the Duluth International Airport

The purpose of this project is to complete a preliminary design to identify the preferred location for the sewer
water line locations. Upon completion of the initial preliminary design phase, Karvakko will begin with civil
final design services to prepare the “biddable” construction documents, including all necessary drawings
and technical specifications for construction.

With separate approval from the Client, Karvakko will provide topographical survey services, on behalf of the
Client.

A SCOPE OF SERVICES

BASIC SERVICES
For purposes of this Project, Basic Services to be provided by the CONSULTANT are as follows:

TASK I PRELIMINARY DESIGN

1.0 Project Management/Admin
1.1 Provide coordination with Karvakko staff and RS&H staff.

2.0  Schematic Design/Layout
2.1 Karvakko to provide pathway and design options for layout of extended utilities

3.0  Preliminary Megtings
3.1 Karvakko to attend a maximum of (1) preliminary design meetings with project team to discuss project
specific requirements.
31,1 Mestings assumed to be in the city limits of Duluth.

40  Permit [dentification
41  Karvakko to assist with civil-related permits for this project. Permit fees to be paid for by others.

TASK 2. DESIGN PHASE

5.0 Project Management/Admin
51 Provide coordination with Karvakko staff and RS&H staff.
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6.0  Design & Drafting
6.1 Preliminary Drawings including the following design sheets:

C1.0 Title Sheet

(2.0 Notes & Legend

3.0 Typical Sections & Details
C4.0 Erosion Control & SWPPP
5.0 Removals

(6.0 Utility Plan & Profile

C7.0 Lift Station Details (if needed)
(8.0 Site Plan & Restoration

6.2 Preliminary Civil Technical Specifications Only

6.3 Sewer and Water Main Design

6.4  Final Civil Technical Specifications Only

6.5 Final Drawings including the following design sheets:

G1.0 Title Sheet

(2.0 Notes & Legend

(3.0 Typical Sections & Details
C4.0 Erosion Control & SWPPP
5.0 Removals

(6.0 Utility Plan & Profile

(7.0 Lift Station Details (if needed)
(8.0 Site Plan & Restoration

7.0 Design Meetings
741 Karvakko to attend a maximum of (2) design meetings with project team to discuss project specific

requirements.
7.11  Meetings assumed to be conference call type, or travel time & expense to be billed at
Karvakko’s Current Standard Schedule of Rates (Attached).

TASK 3. BIDDING

8.0  Answer Bidders' Questions
8.1 During the bidding process, Karvakko will be available to clarify bidding issues with contractors and

suppliers, and for consultation with the various entities associated with the project.

9.0  Furnish Addenda
9.1 Karvakko shall issue addenda as appropriate to interpret, clarify, or change the bidding documents
as required by the Sponsor, State, or FAA. Karvakko will assist RS&H with civil related addenda
items. Addenda assistance will be made available to RS&H for transmission to plan holders. Any
addenda that are generated as a sole result of the Sponsors error or omission will be considered as
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extra services and the Consultant shall be reimbursed for this effort as an amendment to this
contract.

ADDITIONAL SERVICES

Consulting services performed other than those authorized under the Basic Services section shall not be
considered part of the Basic Services and may be authorized by the Client as Additional Services. Additional
Services consist of those services, which are not generally considered to be Basic Services; or exceed the
requirements of the Basic Services; or are not definable prior to the commencement of the project; or vary
depending on the technique, procedures or schedule of the project contractor. Additional services may
consist of thefollowing:

Additions to the project outside of this scope.

Topographic Surveying of Project Area

Uploading and performing bid solicitation & opening services

Hosting a pre-bid meeting.

Attendance of the bidopening.

Additional Field Investigation required beyond those specified.

Completion of additional special studies not identified in Section A.
Attendance of additional meetings beyond those identified in the above scope.
Construction Administration and Observation Services.

0. Al other services not specifically identified in Section A.

il e

=10 0N W

B. SCHEDULE
The following is a schedule as we understand it. If there are changes to the schedule, at no fault of Karvakko,
then the time for completion of services shall be adjusted.

e Preliminary Plans & Specifications Fall/Winter 2018
e Final Plans & Specifications Fall/Winter 2018
e Bidding * Per Client
C. FEE
Fees associated with the aforementioned Tasks will be invoiced monthly based on progress per the following
lump sum(s):
Total Fee for Tasks 1,2 & 3 $72,000.00
Add-On Topoaraphical Survey Fee $5,000.00

C. OWNER'S RESPONSIBILITIES

Owner’s responsibilities are as follows:

Specification requirements (Using City, State, FAA or Guard)
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Geotechnical Investigation/Report

Hydrant flows near the project area

Preferred water/sanitary material

Coordination for removal/relocation of power or gas lines
Design or coordination of flammable waste separators
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KARVAKKO

2018 SCHEDULE OF RATES
Effective January 1, 2018 to December 31, 2018

Fees
Std Hourly Rate

Principal ..o
Professional (VI)__

Professional (1)
Technician 1l
Technician 1i
Technician |
Sr. Clerical
Clerical ...
Professional; Engineer, Architect, Surveyor, Environmental Specialist, Landscape Architect, Planner or Project Manager.
Technician; Draftsman, Field Tech, Design Tech, Survey Tech

All work beyond 40 hours per work week (Monday thru Saturday) for an employee shall be invoiced at rate of 1.50 times the
standard rate identified above. Any and all work completed on Sunday’s or a federally recognized Holiday shall be invoiced at a
rate of 2.00 times the standard rate identified above.

Reimbursables

Field/Office Expenses and Equipment 15% of Fee (not including subs)
Subconsultants Cost plus 10%

Bemidji Office: 2300 Bemidji Ave N, Suite 101 - Bemidji, MN 56601 — P: (218) 444-8004, F: (218) 444-8562
www.karvakko.com - info@karvakko.com
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August 16,2018

Mr. Darren Christopher, PE
RS&H

4525 Airport Approach Road
Duluth, MN 55804

Re:  Proposal for Drilling Services
Proposed Utility Installation
Duluth, Minnesota
AET Proposal No. 07-20124

Dear Mr. Christopher:

American Engineering Testing, Inc. (AET) is pleased to submit a proposal for the
proposed utility project in Duluth, Minnesota. In this proposal, we present our
understanding of the project, an outline of the scope of services we are to provide, a
schedule for our services, and an estimate of our fees.

Project Information

RS&H is requesting flight auger borings to determine subgrade conditions for utility
installation. We understand the waterline will require a 7-foot deep trench. The borings
will be completed between the fire station and missile storage building at approximately
100-foot intervals. No soil sampling has been requested.

Scope of Services

Field Exploration

AET will contact Gopher State One Call to clear public utilities prior to drilling. We
request any private utilities would be marked by others. We understand that RS&H will
stake the borings and provide elevations. Due to airport site restrictions, we request that
RS&H provide all applicable access permissions and/or escorts for our crew.

You have requested flight auger (FA) borings to a depth of 10 feet or refusal. If we
encounter refusal we will not attempt an offset boring. We will perform as many FA
borings as time allows in 2 business days, up to 50 FA borings. We estimate we can
complete between 35 and 45 borings.

We assume the borings will be accessible with a rubber-tired all-terrain drill rig. We will
drill the borings using a 6-inch flight auger. No soil sampling has been requested for this

project. The drill crew will record refusal depths and any groundwater encountered.

Boreholes will be sealed and reported per state requirements.
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Laboratory Testing
No laboratory testing has been requested for this project.

Report

We will present a factual report presenting the conditions encountered, a table of refusal
depths, and the drilling methods. The factual report will not include any boring logs or
opinions and recommendations.

Schedule

As discussed, we anticipate drilling to begin in approximately 4-6 weeks. Drilling will
take 2 business days. We will submit a final data report within 7 business days of
completion of drilling.

Fees

For the scope of services outlined above, we will charge a lump sum fee of $6,000. If
additional borings or deeper borings are authorized, or if laboratory testing is requested,
the increase in our fees will be in accordance with the unit prices shown on the enclosed
2018 fee schedule.

Environmental Concerns

This proposal is presented for engineering services to evaluate the structural properties of
the soils at the specified site. This proposal does not cover an environmental assessment
of the site; environmental testing of the soil or groundwater; a wetland assessment; or
consultation on lead, mold, asbestos, silica, or radon. If you wish to have us provide these
additional services, please contact us.

Terms and Conditions
Work will be completed in accordance with terms and conditions outlined in the RS&H
Master Subcontract Agreement dated May 19, 2010.

Acceptance

AET requests written acceptance of this proposal in the Proposal Acceptance box below,
but the following actions shall constitute your acceptance of this proposal together with
the Terms and Conditions and Amendments: 1) issuing an authorizing purchase order for
any of the Services described above, 2) authorizing AET’s presence on site or 3) written
or electronic notification for AET to proceed with any of the Services described in this
proposal. Please indicate your acceptance of this proposal by signing below and
returning a copy to us. When you accept this proposal, you represent that you are
authorized to accept on behalf of the Client.
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Mr, Darren Christopher
Proposed Utility Installation
AET Proposal No. 07-20124
August 16, 2018
Page 3 of 3

American Engineering Testing, Inc.

Chelsea N. Buck, GIT _“Tonathan Gabriel
Staff Geologist Drilling Supervisor

Acceptance By:

Signature:

Printed Name:

Representing:

Date:

Enclosures:
2018 Geotechnical Fee Schedule
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FEDERAL CONTRACT PROVISIONS FOR A/E AGREEMENTS

ALL REFERENCES MADE HEREIN TO “CONTRACTOR”, “PRIME CONTRACTOR”, “BIDDER”,
AND “OFFEROR” SHALL PERTAIN TO THE ARCHITECT/ENGINEER (A/E).

ALL REFERENCES MADE HEREIN TO “SUBCONTRACTOR”, “SUB-TIER TONTRACTOR” OR
“LOWER TIER CONTRACTOR”SHALL PERTAIN TO ANY SUBCONSULTANT UNDER CONTRACT
WITH THE A/E.

ALL REFERENCES MADE HEREIN TO “SPONSOR” AND “OWNER” SHALL PERTAIN TO THE
STATE, CITY, AIRPORT AUTHORITY OR OTHER PUBLIC ENTITY EXECUTING CONTRACTS
WITH THE A/E.

ACCESS TO RECORDS AND REPORTS
Reference: 2 CFR §200.333, 2 CFR §200.336, and FAA Order 5100.38

The contractor must maintain an acceptable cost accounting system. The contractor agrees toprovide the
Sponsor, the Federal Aviation Administration, and the Comptroller General of the United Statesor any of
their duly authorized representatives access to any books, documents, papers, and records of the
contractor which are directly pertinent to the specific contract for the purpose of making audit,
examination, excerpts and transcriptions. The contractor agrees to maintain all books, recordsand reports
required under this contract for a period of not less than three years after final payment is made and all
pending matters are closed.

CIVIL RIGHTS — GENERAL
Reference: 49 USC §47123

The contractor agrees that it will comply with pertinent statutes, Executive Orders and such rules as are
promulgated to ensure that no person shall, on the grounds of race, creed, color, national origin, sex, age,
or disability be excluded from participating in any activity conducted with or benefiting from Federal
assistance.

This provision binds the contractor and sub-tier contractors from the bid solicitation period through the
completion of the contract. This provision is in addition to that required of Title VI of the Civil Rights Act of
1964.

CIVIL RIGHTS - TITLE VI ASSURANCE
Reference: 49 USC § 47123 and FAA Order 1400.11
A) Title V1 Solicitation Notice

The (Name of Sponsor), in accordance with the provisions of Title Vi of the Civil Rights Actof 1964 (78 Stat.
252,42 U.S.C. §§ 2000d to 2000d-4) and the Regulations, hereby notifiesall bidders that it will affirmatively
ensure that any contract entered into pursuant to this advertisement, disadvantaged business enterprises
will be afforded full and fairopportunity to submit bids in response to this invitation and will not be
discriminated against onthe grounds of race, color, or national origin in consideration for anaward.
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B) Title VI Clauses for Compliance with Nondiscrimination Requirements

During the performance of this contract, the contractor, for itself, its assignees, and successors in interest
(hereinafter referred to as the “contractor”) agrees asfollows:

1) Compliance with Regulations: The contractor {(hereinafter includes consultants) willcomply with the
Title VI List of Pertinent Nondiscrimination Acts and Authorities, as they maybe amended from time to
time, which are herein incorporated by reference and made a part of this contract.

2) Non-discrimination: The contractor, with regard to the work performed by it during the contract, will
not discriminate on the grounds of race, color, or national origin in the selection and retention of
subcontractors, including procurements of materials and leases of equipment. The contractor will not
participate directly or indirectly in the discrimination prohibited by the Nondiscrimination Acts and
Authorities, including employment practices when the contract covers any activity, project, or program
set forth in Appendix B of 49 CFR part 21.

3) Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all solicitations,
either by competitive bidding, or negotiation made by the contractor for work tobe performed under a
subcontract, including procurements of materials, or leases of equipment, each potential subcontractor
or supplier will be notified by the contractor of the contractor’s obligations under this contract and the
Nondiscrimination Acts and Authorities on the grounds of race, color, or national origin.

4) Information and Reports: The contractor will provide all information and reports required by the
Nondiscrimination Acts and Authorities, and directives issued pursuant thereto and will permit access
to itsbooks, records, accounts, other sources of information, and its facilities as may be determined by
the sponsor or the Federal Aviation Administration to be pertinent to ascertain compliance withsuch
Nondiscrimination Acts and Authorities and instructions. Where any information required of a
contractor is inthe exclusive possession of another who fails or refuses to furnish the information, the
contractor will so certify to the sponsor or the Federal Aviation Administration, as appropriate, and will
setforth what efforts it has made to obtain the information.

5) Sanctions for Noncompliance: In the event of a contractor’s noncompliance with the Non-
discrimination provisions of this contract, the sponsor will impose such contract sanctions as it or the
Federal Aviation Administration may determine to be appropriate, including, but notlimited to:

a. Withholding payments to the contractor under the contract until the contractorcomplies; and/or
b. Cancelling, terminating, or suspending a contract, in whole or in part.

6) Incorporation of Provisions: The contractor will include the provisions of paragraphs one through six in
every subcontract, including procurements of materials and leases of equipment, unless exempt by the
Nondiscrimination Acts and Authorities, and directives issued pursuant thereto. The contractorwill
take action with respect to any subcontract or procurement as the sponsor or the Federal Aviation
Administration may direct as a means of enforcing such provisions including sanctions for
noncompliance. Provided, that if the contractor becomes involved in, or is threatened with litigation by
a subcontractor, or supplier because of such direction, the contractor may request the sponsor to enter
into any litigation to protect the interests of the sponsor. In addition, the contractor may request the
United States to enter into the litigation to protect the interests of the United States.
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Title VI List of Pertinent Nondiscrimination Authorities

During the performance of this contract, the contractor, for itself, its assignees, and successors in interest
(hereinafter referred to as the “contractor”) agrees to comply with the following non- discrimination
statutes and authorities; including but not limitedto:

Title Vi of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252}, (prohibits discrimination
on the basis of race, color, national origin);

49 CFR part 21 (Non-discrimination in Federally-Assisted Programs of The Department of
Transportation—Effectuation of Title VI of The Civil Rights Act of 1964);

The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 U.S.C. §
4601), (prohibits unfair treatment of persons displaced or whose property has been acquired because
of Federal or Federal-aid programs and projects);

Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits
discrimination on the basis of disability); and 49 CFR part 27;

The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits discrimination on
the basis of age);

Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as amended, (prohibits
discrimination based on race, creed, color, national origin, or sex);

The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage and applicability
of Title Vi of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and Section 504 of the
Rehabilitation Act of 1973, by expanding the definition of the terms “programs or activities” to include
all of the programs or activities of the Federal-aid recipients, sub-recipients and contractors, whether
such programs or activities are Federally funded or not);

Titles I and 11l of the Americans with Disabilities Act of 1990, which prohibit discrimination on the basis
of disability in the operation of public entities, public and private transportation systems, places of
public accommodation, and certain testing entities (42 U.S.C. §§ 12131 — 12189) as implemented by
Department of Transportation regulations at 49 CFR parts 37 and 38;

The Federal Aviation Administration’s Non-discrimination statute (49 U.S.C. § 47123) (prohibits
discrimination on the basis of race, color, national origin, and sex);

Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations and
Low-Income Populations, which ensures non-discrimination against minority populations by
discouraging programs, policies, and activities with disproportionately high and adverse human health
or environmental effects on minority and low-income populations;

Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency, and
resulting agency guidance, national origin discrimination includes discrimination because of limited
English proficiency (LEP). To ensure compliance with Title VI, you must take reasonable steps to ensure
that LEP persons have meaningful access to your programs (70 Fed. Reg. at 74087 to 74100);

Title IX of the Education Amendments of 1972, as amended, which prohibits you from discriminating
because of sex in education programs or activities (20 U.S.C. 1681 et seq).
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DISADVANTAGED BUSINESS ENTERPRISE
Reference: 49 CFR part 26

Contract Assurance (§ 26.13) - The contractor or subcontractor shall not discriminate on the basis of race,
color, national origin, or sex in the performance of this contract. The contractor shall carryout applicable
requirements of 49 CFR Part 26 in the award and administration of DOT assisted contracts. Failure by the
contractor to carry out these requirements is a material breach of this contract, which may result in the
termination of this contract or such other remedy, as the recipient deems appropriate.

Prompt Payment (§26.29) - The prime contractor agrees to pay each subcontractor under thisprime
contract for satisfactory performance of its contract no later than thirty (30) calendar days fromthe receipt
of each payment the prime contractor receives from the Sponsor. The prime contractoragrees further to
return retainage payments to each subcontractor within thirty (30) calendar days afterthe subcontractor's
work is satisfactorily completed. Any delay or postponement of payment from the above referenced time
frame may occur only for good cause following written approval of the Sponsor. This clause applies to both
DBE and non-DBE subcontractors.

ENERGY CONSERVATION REQUIREMENTS
Reference: 2 CFR § 200, Appendix il (H)

Contractor and each subcontractor agree to comply with mandatory standards and policies relating to
energy efficiency as contained in the state energy conservation plan issued in compliance with the Energy
Policy and Conservation Act (42 U.S.C. 6201 et seq).

FEDERAL FAIR LABOR STANDARDS ACT (FEDERAL MINIMUM WAGE)
Reference: 29 USC § 201, et seq.

All contracts and subcontracts that result from this solicitation incorporate by reference the provisions of
29 CFR part 201, the Federal Fair Labor Standards Act (FLSA), with the same force and effect as if given in
full text. The FLSA sets minimum wage, overtime pay, recordkeeping, and child labor standards for full and
part time workers.

The contractor/consultant has full responsibility to monitor compliance to the referenced statute or
regulation. The contractor/consultant must address any claims or disputes that pertain to a referenced
requirement directly with the U.S. Department of Labor —Wage and Hour Division.

OCCUPATIONAL SAFETY AND HEALTH ACT OF 1970
Reference: 20 CFR part 1910

All contracts and subcontracts that result from this solicitation incorporate by reference the requirements
of 29 CFR Part 1910 with the same force and effect as if given in full text. Contractor must provide a work
environment that is free from recognized hazards that may cause death or serious physical harm to the
employee. The Contractor retains full responsibility to monitor its compliance and their subcontractor’s
compliance with the applicable requirements of the Occupational Safety and Health Act of 1970 (20 CFR
Part 1910). Contractor must address any claims or disputes that pertain to a referenced requirement
directly with the U.S. Department of Labor — Occupational Safety and Health Administration.
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RIGHT TO INVENTIONS
Reference: 2 CFR § 200 Appendix Il (F) and 37 CFR §401

Contracts or agreements that include the performance of experimental, developmental, or research work
must provide for the rights of the Federal Government and the Owner in any resulting invention as
established by 37 CFR part 401, Rights to Inventions Made by Non-profit Organizations and Small Business
Firms under Government Grants, Contracts, and Cooperative Agreements. This contract incorporates by
reference the patent and inventions rights as specified within in the 37 CFR §401.14. Contractor must
include this requirement in all sub-tier contracts involving experimental, developmental or research work.

SEISMIC SAFETY
Reference: 49 CFR part 41

In the performance of design services, the Consultant agrees to furnish a building design and associated
construction specification that conform to a building code standard which provides a level of seismic safety
substantially equivalent to standards as established by the National Earthquake Hazards Reduction Program
(NEHRP). Local building codes that model their building code after the current version of the International
Building Code (IBC) meet the NEHRP equivalency level for seismic safety. At the conclusion of the design
services, the Consultant agrees to furnish the Owner a “certification of compliance” that attests
conformance of the building design and the construction specifications with the seismic standards of
NEHRP or an equivalent building code.

TRADE RESTRICTION CERTIFICATION
Reference: 49 USC § 50104 and 49 CFR part 30

By submission of an offer, the Offeror certifies that with respect to this solicitation and any resultant
contract, the Offeror:

a) is not owned or controlled by one or more citizens of a foreign country included in the list of
countries that discriminate against U.S. firms as published by the Office of the United States Trade
Representative (U.S.T.R.);

b) has not knowingly entered into any contract or subcontract for this project with a person thatis a
citizen or national of a foreign country included on the list of countries that discriminate against
U.S. firms as published by the U.S.T.R; and

c) has not entered into any subcontract for any product to be used on the Federal on the project that
is produced in a foreign country included on the list of countries that discriminate against U.S.
firms published by the U.S.T.R.

This certification concerns a matter within the jurisdiction of an agency of the United States of America and
the making of a false, fictitious, or fraudulent certification may render the maker subject to prosecution
under Title 18, United States Code, Section 1001.

The Offeror/Contractor must provide immediate written notice to the Owner if the Offeror/Contractor
learns that its certification or that of a subcontractor was erroneous when submitted or has become
erroneous by reason of changed circumstances. The Contractor must require subcontractors provide
immediate written notice to the Contractor if at any time it learns that its certification was erroneous by
reason of changed circumstances.
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Unless the restrictions of this clause are waived by the Secretary of Transportation in accordance with 49
CFR 30.17, no contract shall be awarded to an Offeror or subcontractor:

a) who is owned or controlled by one or more citizens or nationals of a foreign country included on
the list of countries that discriminate against U.S. firms published by the U.S.T.R. or

b} whose subcontractors are owned or controlled by one or more citizens or nationals of a foreign
country on such U.S.T.R. list or

c) who incorporates in the public works project any product of a foreign country on such U.S.T.R. list;

Nothing contained in the foregoing shall be construed to require establishment of a system of records in
order to render, in good faith, the certification required by this provision. The knowledge and information
of a contractor is not required to exceed that which is normally possessed by a prudent person in the
ordinary course of business dealings.

The Offeror agrees that, if awarded a contract resuiting from this solicitation, it will incorporate this
provision for certification without modification in in all lower tier subcontracts. The contractor may rely on
the certification of a prospective subcontractor that it is not a firm from a foreign country included on the
list of countries that discriminate against U.S. firms as published by U.S.T.R, unless the Offeror has
knowledge that the certification is erroneous.

This certification is a material representation of fact upon which reliance was placed when making an
award. If it is later determined that the Contractor or subcontractor knowingly rendered an erroneous
certification, the Federal Aviation Administration may direct through the Owner cancellation of the contract
or subcontract for default at no cost to the Owner or the FAA.

VETERAN’S PREFERENCE
Reference: 49 USC §47112(c)

In the employment of labor (excluding executive, administrative, and supervisory positions), the contractor
and all sub-tier contractors must give preference to covered veterans as defined within Title 49 United
States Code Section 47112. Covered veterans include Vietnam-era veterans, Persian Gulf veterans,
Afghanistan-lraq war veterans, disabled veterans, and small business concerns {as defined by 15 U.S.C. 632)
owned and controlled by disabled veterans. This preference only applies when there are covered veterans
readily available and qualified to perform the work to which the employment relates.

PROVISIONS APPLICABLE TO CONTRACTS EXCEEDING $3,500

DISTRACTED DRIVING
Reference: Executive Order 13513 and DOT Order3902.10

In accordance with Executive Order 13513, "Federal Leadership on Reducing Text Messaging While Driving"
(10/1/2009) and DOT Order 3902.10 “Text Messaging While Driving” (12/30/2009), the FAA encourages
recipients of Federal grant funds to adopt and enforce safety policies that decreasecrashes by distracted
drivers, including policies to ban text messaging while driving when performingwork related to a grant or
sub-grant.

In support of this initiative, the Owner encourages the Contractor to promote policies and initiatives for its

employees and other work personnel that decrease crashes by distracted drivers, including policies that ban
text messaging while driving motor vehicles while performing work activities associated with the project. The
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Contractor must include the substance of this clause in all sub-tier contracts exceeding $3,500 and involve
driving a motor vehicle in performance of work activities associated with the project.

PROVISIONS APPLICABLE TO CONTRACTS EXCEEDING $10,000

TERMINATION OF CONTRACT
Reference: 2 CFR § 200 Appendix Il (B)

Termination for Convenience

The Owner may, by written notice to the Consultant, terminate this Agreement for its convenience and
without cause or default on the part of Consultant. Upon receipt of the notice of termination, except as
explicitly directed by the Owner, the Contractor must immediately discontinue all services affected.

Upon termination of the Agreement, the Consultant must deliver to the Owner all data, surveys, models,
drawings, specifications, reports, maps, photographs, estimates, summaries, and other documents and
materials prepared by the Engineer under this contract, whether complete or partially complete.

Owner agrees to make just and equitable compensation to the Consultant for satisfactory work completed
up through the date the Consultant receives the termination notice. Compensation will not include
anticipated profit on non-performed services.

Owner further agrees to hold Consultant harmless for errors or omissions in documents that are
incomplete as a result of the termination action under this clause.

Termination by Default
Either party may terminate this Agreement for cause if the other party fails to fulfill its obligations that are

essential to the completion of the work per the terms and conditions of the Agreement. The party initiating
the termination action must allow the breaching party an opportunity to dispute or cure the breach.

The terminating party must provide the breaching party [7] days advance written notice of its intent to
terminate the Agreement. The notice must specify the nature and extent of the breach, the conditions
necessary to cure the breach, and the effective date of the termination action. The rights and remedies in
this clause are in addition to any other rights and remedies provided by law or under this agreement.

a) Termination by Owner: The Owner may terminate this Agreement in whole or in part, for the failure
of the Consultant to:

1) Perform the services within the time specified in this contract or by Owner approved extension;
2) Make adequate progress so as to endanger satisfactory performance of the Project;
3) Fulfill the obligations of the Agreement that are essential to the completion of the Project.

Upon receipt of the notice of termination, the Consultant must immediately discontinue all services
affected unless the notice directs otherwise. Upon termination of the Agreement, the Consultant must
deliver to the Owner all data, surveys, models, drawings, specifications, reports, maps, photographs,
estimates, summaries, and other documents and materials prepared by the Engineer under this contract,
whether complete or partially complete.

Owner agrees to make just and equitable compensation to the Consultant for satisfactory work completed
up through the date the Consultant receives the termination notice. Compensation will not include
anticipated profit on non-performed services.

Owner further agrees to hold Consultant harmless for errors or omissions in documents that are
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incomplete as a result of the termination action under this clause.

If, after finalization of the termination action, the Owner determines the Consultant was not in default of
the Agreement, the rights and obligations of the parties shall be the same as if the Owner issued the
termination for the convenience of the Owner.

b) Termination by Consultant: The Consultant may terminate this Agreement in whole or in part, if the
Owner:

1) Defaults on its obligations under this Agreement;
2) Fails to make payment to the Consultant in accordance with the terms of this Agreement;

3) Suspends the Project for more than [180] days due to reasons beyond the control of the
Consultant.

Upon receipt of a notice of termination from the Consultant, Owner agrees to cooperate with Consultant
for the purpose of terminating the agreement or portion thereof, by mutual consent. If Owner and
Consultant cannot reach mutual agreement on the termination settlement, the Consultant may, without
prejudice to any rights and remedies it may have, proceed with terminating all or parts of this Agreement
based upon the Owner’s breach of the contract.

In the event of termination due to Owner breach, the Engineer is entitled to invoice Owner and to receive
full payment for all services performed or furnished in accordance with this Agreement and all justified
reimbursable expenses incurred by the Consultant through the effective date of termination action. Owner
agrees to hold Consultant harmless for errors or omissions in documents that are incomplete as a result of
the termination action under this clause.

PROVISIONS APPLICABLE TO CONTRACTS EXCEEDING $25,000

DEBARMENT AND SUSPENSION
Reference: 2 CFR part 180 (Subpart C), 2 CFR part 1200, and DOT Order 4200.5

By submitting a bid/proposal under this solicitation, the bidder or offeror certifies that at the time the
bidder or offeror submits its proposal that neither it nor its principals are presently debarred or suspended
by any Federal department or agency from participation in this transaction.

The successful bidder, by administering each lower tier subcontract that exceeds $25,000 as a “covered
transaction”, must verify each lower tier participant of a “covered transaction” under the project is not
presently debarred or otherwise disqualified from participation in this federally assisted project. The
successful bidder will accomplish this by:

1) Checking the System for Award Management at website: https://www.sam.gov.

2) Collecting a certification statement similar to the Certificate Regarding Debarment and Suspension
(Bidder or Offeror), above.

3} Inserting a clause or condition in the covered transaction with the lower tier contract

If the FAA later determines that a lower tier participant failed to tell a higher tier that it was excludedor
disqualified at the time it entered the covered transaction, the FAA may pursue any availableremedy,
including suspension and debarment.
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PROVISIONS APPLICABLE TO CONTRACTS EXCEEDING $100,000

CONTRACT WORKHOURS AND SAFETY STANDARDS ACT REQUIREMENTS
Reference: 2 CFR § 200 Appendix Il (E)

1) Overtime Requirements.

No contractor or subcontractor contracting for any part of the contract work which may require or involve
the employment of laborers or mechanics shall require or permit any such laborer ormechanic, including
watchmen and guards, in any workweek in which he or she is employed on such work to work in excess of
forty hours in such workweek unless such laborer or mechanic receives compensation ata rate not less than
one and one-half times the basic rate of pay for all hours worked in excess offorty hours in such workweek.

2) Violation; Liability for Unpaid Wages; Liguidated Damages.

In the event of any violation of the clause set forth in paragraph (1) above, the contractor andany
subcontractor responsible therefor shall be liable for the unpaid wages. In addition, such contractor and
subcontractor shall be liable to the United States (in the case of work done under contract forthe District of
Columbia or a territory, to such District or to such territory), for liquidated damages. Such liquidated
damages shall be computed with respect to each individual laborer or mechanic, including watchmen and
guards, employed in violation of the clause set forth in paragraph 1 above, in the sum of $10 for each
calendar day on which such individual was required or permitted to work in excess ofthe standard
workweek of forty hours without payment of the overtime wages required by the clause set forth in
paragraph 1 above.

3) Withholding for Unpaid Wages and Liquidated Damages.

The Federal Aviation Administration or the Sponsor shall upon its own action or upon written request of an
authorized representative of the Department of Labor withhold or cause to be withheld, fromany monies
payable on account of work performed by the contractor or subcontractor under any such contract or any
other Federal contract with the same prime contractor, or any other Federally-assisted contract subject to
the Contract Work Hours and Safety Standards Act, which is held by the same prime contractor, such sums
as may be determined to be necessary to satisfy any liabilities of such contractor or subcontractor for
unpaid wages and liquidated damages as provided in the clause set forthin paragraph 2 above.

4) Subcontractors.

The contractor or subcontractor shall insert in any subcontracts the clauses set forth in paragraphs1
through 4 and also a clause requiring the subcontractor to include these clauses in any lowertier
subcontracts. The prime contractor shall be responsible for compliance by any subcontractor orlower tier
subcontractor with the clauses set forth in paragraphs 1 through 4 of thissection.

LOBBYING AND INFLUENCING FEDERAL EMPLOYEES

Reference: 31 U.S.C. § 1352 — Byrd Anti-Lobbying Amendment; 2 CFR part 200, Appendix Il (J); and 49 CFR
part 20, Appendix A

The bidder or offeror certifies by signing and submitting this bid or proposal, to the best of his orher
knowledge and belief, that:

1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the Bidder or
Offeror, to any person for influencing or attempting to influence an officer or employee of an agency,
a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress
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in connection with the awarding of any Federal contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit
Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

3) The undersigned shall require that the language of this certification be included in the award
documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracts under
grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which reliance was placed whenthis transaction
was made or entered into. Submission of this certification is a prerequisite for makingor entering into this
transaction imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each

such failure.

PROVISIONS APPLICABLE TO CONTRACTS EXCEEDING $150,000

BREACH OF CONTRACT TERMS

Reference: 2 CFR § 200 Appendix Il (A)
Any violation or breach of terms of this contract on the part of the contractor or its subcontractors may

result in the suspension or termination of this contract or such other action that may be necessaryto
enforce the rights of the parties of this agreement.

The duties and obligations imposed by the Contract Documents and the rights and remedies available
thereunder are in addition to, and not a limitation of, any duties, obligations, rights and remedies otherwise
imposed or available by law.

CLEAN AIR AND WATER POLLUTION CONTROL
Reference: 2 CFR § 200 Appendix|l {G)

Contractor agrees to comply with all applicable standards, orders, and regulations issued pursuant to the
Clean Air Act (42 U.S.C. § 740-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. §
1251-1387). The Contractor agrees to report any violation to the Owner immediately upon discovery. The
Owner assumes responsibility for notifying the Environmental Protection Agency (EPA) and the Federal
Aviation Administration.

Contractor must include this requirement in all subcontracts that exceeds $150,000.
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Duluth Airport Authority
Balance Sheet
End of Sep 2018

Financial Row Amount
ASSETS
Current Assets
Bank
Petty Cash $33.89
Pooled Cash - City Balance $1,297,128.29
Total Bank $1,297,162.18

Accounts Receivable
Accounts Receivable - Restricted PFC
Accounts Receivable Billed

$49,132.31
$676,927.99

Total Accounts Receivable
Other Current Asset

$726,060.30
$99,923.51

Total Current Assets

Fixed Assets
Accumulated Depreciation
Capital Assets
Work in Progress

$2,123,145.99

($100,852,356.88)

$220,376,476.41

$8,175,882.31

Total Fixed Assets

Other Assets
Accumulated Amortization
Airport Planning Projects - Contributed
Airport Planning Projects - Invested
Deferred Outflows
Lease Buyout Costs

$127,700,001.84

($1,299,894.66)
$2,223,950.52
$400,003.05
$571,852.00
$30,327.35

Total Other Assets

$1,926,238.26

Total ASSETS
LIABILITIES & EQUITY
Current Liabilities
Accounts Payable

$131,749,386.09

Accounts Payable $102,832.03
Contracts Payable $829,273.25
Total Accounts Payable $932,105.28
Credit Card $5,320.50
Other Current Liability
Accrued Interest 199,771.19
Accrued Sales Taxes Payabie - All $73.57
Accrued Vacation $111,981.58
Deferred Inflows $433,590.00
Loans Payable - DEDA MIF $26,666.64
Loans Payable to City of Duluth $10,190,000.00
Revenue Note Payable - FBO Acquisition $34,389.22
Unearned Revenue - Current $500.00
Unearned Revenue - Non Current $408,457.58

Total Other Current Liability
Total Current Liabilities
Long Term Liabilities

LT Loans Payable - DEDA MIF

LT Revenue Note Payable FBO Acquisition
Net Other Postemployment Benefits Liability

Net Pension Liability

11,405,429.78
12,342,855.56

$35,665.92
$35,910.92
$1,439,444.19
$1,295,939.00

Total Long Term Liabilities
Equity
Contributed Equity
Retained Earnings
Net Income

$2,806,850.03

$16,621,668.70
$95,910,913.57
4,067,098.23

Total Equity

116,599,680.50

Total LIABILITIES & EQUITY

131,749,386.09




Duluth Airport Authority
Income Statement

From Jan 2018 to Sep 2018

Financial Row Amount
Ordinary Income/Expense
Income
Non-Aeronautical Revenue
Advertising Income $10,650.00
Concession Revenue
ATM $535.00
Car Rental Concession $414,060.46
Food & Beverage Concession $56,815.25
Parking $827,484.72
Services/Other $450.00
TNC Per Trip Fee $7,940.00
Vending ) $4,999.47
Total - Concession Revenue $1,312,284.90
Customer Facility Charges $230,028.00
Miscellaneous Revenues 108,517.76
Parking $114,265.75
Permits $8,304.43
Plowing Services $6,750.00
Reimbursed Expenses 32,367.44
Rent $109,683.18
Sponsorship Income $50,000.00
State Aid $53,013.72
Total - Non-Aeronautical Revenue 2,035,865.18
Non-Passenger Aeronautical Revenue
Aviation Gas $75,405.73
Concession Revenue $115,671.28
Event Income $34,016.44
Landing Fees $30,469.74
Ramp Fees $13,947.12
Rent 855,824.86
Security Reimbursement $72,754.85
Tie Downs _$5,030.00
Total - Non-Passenger Aeronautical Revenue 1,203,120.02
Passenger Airline Aeronautical Revenue )
Landing Fees $249,211.07
Terminal Office/Space Rental n $682,266.97
Total - Passenger Airline Aeronautical Revenue $931,478.04
Total - Income 4,170,463.24
Gross Profit 4,170,463.24
Expense
Amortization Expense
Holmgren Lease $27,295.20
Total - Amortization Expense $27,295.20
Miscellaneous Expenses
Miscellaneous Expenses $677.10
Licenses & Taxes $2,571.17
Memberships, Dues & Subscriptions $2,364.16
Transaction Fees $12,415.81
Total - Miscellaneous Expenses 18,028.24
Personnel Compensation & Benefits
Benefit Administration Fees )  446.70
Employer Contributions for Retirement ~ $125,226.56
Employer Paid Insurance $229,792.62
Retiree Benefits $47,337.96
Unemployment Compensation $278.52
$972,038.38

Wages & Salaries




Financial Row

Amount

Worker's Compensation $38,237.92
Total - Personnel Compensation & Benefits 1,413,358.66
Services and Charges o

Advertising $605.49

Badging $6,200.00

Central Services Fee $33,899.94

Communications & Technology $78,714.89

Employee Development Services $26,117.88

Employee Physicals $230.00

Finance Charge ~$8.46

Insurance $46,999.26

Marketing 115,562.39

Professional Services $252,051.39

Rentals $8,465.09

Repairs and Maintenance - Contractual/Services 390,871.30

Sponsorship Expenses ~$615.00

Transportation $3,374.68

Utility Services

Electric $233,681.25
Fuel Cil $1,673.75
Natural Gas $44,370.50
Propane $1,020.89
Refuse Disposal $26,172.79
Storm Water $31,974.13
Water ] $9,910.17

Total - Utility Services $348,603.48
Total - Services and Charges 1,312,319.25
Supplies o

Merchandise for Resale $61,643.49

Office Supplies $18,309.32

Operating Supplies $90,442.83

Repairs & Maintenance Supplies 188,035.45
Total - Supplies 358,431.09

Total - Expense 3,129,432.44
Net Ordinary Income 1,041,030.80
Other Income and Expenses

Other Income

Capital Contributions ) )
$139,390.84

Contributed Capital
Grants

Total - Capital Contributionsw o
Non-Operating Revenue

$2,722,115.16

$2,861,506.00

Interest Income $36,335.00
Passenger Facility Charges $376,984.37
Total - Non-Operating Revenue $413,319.37
Total - Other Income $3,274,825.37
Other Expense
Non-Operating Expense
Interest Expense
City - Hangar 103 Loan $61,753.14
City - Parking Structure Loan $79,084.71
City - Terminal Loan $98,910.99
Line of Credit $3,250.00
NCA - Holmgren Loan $5,769.10
Total - Interest Expense $248,757.94
Total - Non-Operating Expense $248,757.94
Total - Other Expense $248,757.94
Net Other Income $3,026,067.43
4,067,098.23

Net Income
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