
DULUTH AIRPORT AUTHORITY 
MEETING AGENDA 

APRIL 20, 2021 

DAA APRIL BOARD MEETING PARTICIPATION 
BY TELEPHONE OR OTHER ELECTRONIC MEANS 

PURSUANT TO MINNESOTA STATUTES SECTION 13D.021 

         Click below to access meeting: 
https://duluthairport.com/wp-content/uploads/2021/04/4-DAA-April-Board-

Notice.pdf  

AMATUZIO CONFERENCE ROOM 
DULUTH INTERNATIONAL AIRPORT 

 I  *EXECUTIVE DIRECTORS REVIEW 

Information Letter to DAA Directors. 

        II  *APPROVAL OF PREVIOUS MEETING MINUTES & OTHER CONSENT AGENDA  
ITEMS 

A. Approval of March 16, 2021 Meeting Minutes.

  III  *DAA CASH DISBURSEMENTS 

A. Operating Cash Disbursement Sheets #9 #10, #11, #12, and #13, 2021.  Construction Fund
Disbursement Sheet #3, 2021

  IV  *CORRESPONDENCE 

A. April 2, 2021 E-Mail from Monaco Air Foundation with Summary of March 2021
Activities.

B. Airport News -- April 2021 Aerotime Hub Article “U.S. Airlines Gauge Positive outlook
on Surge in Leisure Travel Demand” and April 13, 2021 Aviation News Today “Fitch:
Passenger Traffic Rebounds But ‘Normal’ Not In Sight”.

C. April 2021 Paper for Presentation at the 62nd International Meeting of the Transportation
Research Forum, “Aviation Clusters: Addressing the Implications of COCID-19 and the
CARES Act”.

D. Link for Metropolitan Airports Commission (MAC) Minutes --
https://metroairports.org/Airport-Authority/Metropolitan-Airports-Commission/Public-
Meetings/Board-Meetings.aspx.

V  OPPORTUNITY FOR PERSONS TO BE HEARD 

https://duluthairport.com/wp-content/uploads/2021/04/4-DAA-April-Board-Notice.pdf
https://duluthairport.com/wp-content/uploads/2021/04/4-DAA-April-Board-Notice.pdf
https://metroairports.org/Airport-Authority/Metropolitan-Airports-Commission/Public-Meetings/Board-Meetings.aspx
https://metroairports.org/Airport-Authority/Metropolitan-Airports-Commission/Public-Meetings/Board-Meetings.aspx


VI  OLD BUSINESS 

None 

       VII  NEW BUSINESS  

A. Resolution to Accept and Approve the MnDOT Grant for Air Service Marketing and to
Authorize the Duluth Airport Authority’s President and Secretary to Execute the Grant.

B. Resolution to Approve the License Agreement for the Display of Advertising Between
the Duluth Airport Authority and Duluth Pack.

C. Resolution to Approve the Food, Beverage and Retail Concession and Lease Agreement
Between the Duluth Airport Authority and Oakwells Commuter Rail, LLC (Arrowhead
Taphouse).

D. Resolution to Approve the Land Lease Agreement Between the Duluth Airport
Authority and the Beier Properties, LLC.

E. Resolution to Approve the Sky Harbor Operator Agreement Between the Duluth
Airport Authority and Lake Country Air, LLC.

F. Resolution to Approve the Building 311 Mechanical Heating System Replacement
Agreement Between the Duluth Airport Authority and the Jamar Company.

G. Resolution Authorizing an Agreement to Insure Certain Duluth Airport Authority
Property and Equipment Under the City of Duluth’s Property and Boiler Insurance
Policies in the amount of $64,482.20.

H. Resolution to Accept and Approve Airport Coronavirus Response Grant Program
(ACRGP) grant 3-27-0024-067-2021 in the amount of $1,641,598 and to Authorize the
Duluth Airport Authority’s President and Secretary to Execute the Grant.

I. Resolution to accept Sky Harbor Airport Coronavirus Response Grant Program
(ACRGP) grant 3-27-0025-016-2021 in the Amount of $13,000 and to Authorize the
Duluth Airport Authority’s President and Secretary to Execute the Grant.

J. *February 2021 Financial Reports.
K. *March 2021 Accounts Receivables.
L. *March 2021 Airline, Cargo & Landline Statistics.

     VIII  DIRECTORS REPORTS 

Items annotated by an (*) are approved by consent and require no discussion or action unless questioned by a Director (In 
accordance with resolution passed by Directors at March 19, 2002). 
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Closer to everywhere. 

DATE: April 20, 2021 

TO: Duluth Airport Authority Board of Directors 

FROM: Executive Director 

SUBJECT: Executive Director's Review 

The following items will be briefed during the Executive Director's Review. If action is required of the 

DAA on any of these items, they will also appear on the agenda. If you have questions or desire 

additional information, please contact me and I will provide it at the DAA meeting. 

AIR SERVICE 

• 45.3% Decrease in Total Passengers YTD

• 17.1% Decrease March Passengers YOY

• 25.5% Decrease DL Total Passengers YTD

• 3.4% Increase DL Passengers in March YOY

• 43.9% Decrease UA Total Passengers YTD

• 3.3% Increase UA Passengers in March YOY

• 447 Landline Passengers in February

• SCASD Grant Update

OPERATIONS/CONSTRUCTION/PLANNING 

• Planning

o Master Plan Update

o Part 150 Noise Study Update

• Construction

• Operations and Maintenance

o Operations Managers Transition Plan Update

o Airport Management Internship Update

o Airshow Update

o Terminal Roof Update

• Sky Harbor

o Building Area Master Plan Update

BUSINESS/PROPERTY DEVELOPMENT 

• Upcoming Cirrus Construction

Duluth International Airport 

Sky Harbor Airport 

4701 Grinden Drive 

Duluth, MN 55811 

Phone(218)727-2968 

Fax(218)727-2960 

daa@duluthairport.com 

www.duluthairport.com 





DULUTH INTERNATIONAL AIRPORT 

DRAFT 
Travel Globally. l=ly Locally. 

MINUTES OF THE MEETING 

DATE: March 16, 2021 

PLACE: Amatuzio Conference Room 

Duluth International Airport, Duluth, MN 

DIRECTORS PRESENT: Anna Tanski 

DIRECTORS PARTICIPATING VIA ELECTRONICS 
MEANS: Kim Maki 

Todd Fedora 
Jeff Anderson 

Elissa Hansen 

DIRECTORS ABSENT: 

OTHERS PRESENT: 

Craig Fellman 

Don Mcisaac 

Tom Werner, Executive Director 

Mary Ann Wittkop, Recording Secretary 

Mark Papko, Director of Operations 

Natalie Peterson, Director of Communications & Marketing 

Jana Kayser, Business Development Manager 

OTHERS PARTICIPATING 

VIA ELECTRONICS 
MEANS: 

Joelle Bodin, Director of Finance & Administration 

Kathy Leon, Confidential Bookkeeper 
Kaci Nowicki, SEH 

Shawn McMahon, SEH 
Matt Stewart, SEH 

Allison Andrashko, SEH 

Eric Monson, Lake Superior Helicopters 
Bill King, Cirrus 

Mike Magni, Monaco Air 

Don Monaco, Monaco Air 
Paul Huston 

Patrick Frame 

President Tanski welcomed everyone to the DAA March Board meeting and called the meeting 
to order at 8:00 a.m. She noted Dir. Fellman and Dir. Mclsaac as not participating at this 

meeting and performed roll call -- herself as present, participating virtually Dir. Maki, Dir. 

Fedora, and Dir. Anderson. Mr. Tom Werner, Executive Director, updated on the Executive 
Director's review: 

Duluth International Airport 

Sky Harbor Airport 

4701 Grinden Drive 

Duluth, MN 55811 

Phone (218) 727-2968 

Fax (218) 727-2960 

daa@duluthairport.com 

www.duluthairport.com 









Document� Date 

9904 3/11/2021 
9905 3/11/2021 
9906 3/11/2021 
9907 3/11/2021 
9908 3/11/2021 
9909 3/11/2021 
9910 3/11/2021 
9911 3/11/2021 
9912 3/11/2021 
9913 3/11/2021 
9914 3/11/2021 
9915 3/11/2021 
9916 3/11/2021 
9917 3/11/2021 
9918 3/11/2021 
9919 3/11/2021 
9920 3/11/2021 
9921 3/11/2021 
9922 3/11/2021 
9923 3/11/2021 
9924 3/11/2021 
9925 3/11/2021 
9926 3/11/2021 
9927 3/11/2021 
9928 3/11/2021 
9929 3/11/2021 
9930 3/11/2021 
9931 3/11/2021 
9932 3/11/2021 
9933 3/11/2021 
9934 3/11/2021 
9935 3/11/2021 
9936 3/11/2021 
9937 3/11/2021 
9938 3/11/2021 

Airport Director 

Duluth Airport Authority 
DAA Operatig Check Register #9-2021 

March 11, 2021 

Document Number From 9904 To 9938 
Transaction Type Payee 

Amano Mcgann, Inc. BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 
BILLPMT 

American Association Of Airport Executives 
Arrowhead Tap House 
Bodin, Joelle 
Century Link 
Citon 
City Of Duluth Comfort Systems 
Daleo 
General Security Services Corporation 
Goodin Company 
Jamar Company 
Kayser, Jana 
Landrum and Brown, Incorporated 
Leon, Kathy 
Lyons, Kevin 
Marsden Building Maintenance 
Menards - Hermantown 
Minnesota Power 
Minnesota State Auditor 
NAPA Auto Parts 
Oracle America, Inc. 
Papka, Mark 
Papka, Mark 
Peterson, Natalie 
Short Elliott Hendrickson Inc. 
Sinnott, Paul 
Smith, Troy R 
State Supply 
Taylor, Dan 
Timm, Kenneth 
Turbo Diesel & Electric 
Wabrowetz, Steve 
Welch, Ryan 
Werner, Thomas 
Wittkop, Mary Ann 

Airport Authority 

Total 

Amount 

$6,500.75 
$520.00 

$75.35 
$60.00 

$144.00 
$18,277.51 

$14.71 
$39.78 

$16,947.44 
$64.71 

$119,370.00 
$60.00 

$2,000.00 
$60.00 
$60.00 

$15,742.56 
$33.39 

$49,369.27 
$2,098.50 

$169.00 
$4,000.00 

$190.40 
$60.00 
$60.00 

$6,037.40 
$60.00 
$60.00 

$431.58 
$60.00 
$60.00 
$21.34 
$60.00 
$60.00 
$60.00 
$60.00 

$242,887.69 













Mary Ann Wittkop

From: 

Sent: 

To: 

Cc: 

Subject: 

Follow Up Flag: 

Flag Status: 

Tom and Anna, 

Don Monaco <donm@monacoairduluth.com> 

Friday, April 2, 2021 3:48 AM 

Tom Werner; 'Anna Tanski (anna@visitduluth.com)' 

'Dave Gaddie (dgaddie@bell.bank)'; 'Greg Fox (gregandsheilafox@hotmail.com)'; 'Bill 

King (BKing@cirrusaircraft.com)'; Michael A. Magni; 'Pat Mullen 

(runtrailfree@gmail.com)'; 'Richard Stewart (RStewart@uwsuper.edu)'; 'Fedora, Todd P'; 

'Steve Overom (soverom@overomlaw.com)'; Mary Ann Wittkop 

March, 2021 Monaco Air Foundation Report 

Follow up 

Flagged 

Please share this report with the Duluth Airport Authority Board at its next regularly scheduled meeting. 

Summary of March, 2021 Activities 

Airport Tour Program: The Foundation continues to offer Duluth International Airport tours to groups of high school 

students and to other groups upon request. Tours have been suspended during the COVID-19 pandemic and will 

resume after groups begin requesting tours and procedures for safe conduct are in place. 

Other Initiatives: The Foundation welcomes additional requests from the Duluth Airport Authority Board for initiatives 

the Board would like the Foundation to consider. 

Please let me know if you have any questions about this month's report. 

Respectfully submitted, 

Don Monaco 

President 
Monaco Air Foundation, Inc. 
4535 Airport Approach Road 
Duluth, MN 55811 
Phone: 218-727-2911 
Mobile: 630-728-5571 
Fax: 218-336-0001 
donm@monacoairduluth.com 
www.monacoairduluth.com 
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Rust, Stewart, and Werner 

INTRODUCTION 

The COVID-19 global pandemic struck the U.S. aviation sector in March of 2020, reducing air 

passenger volumes by more than 50 percent in the United States, versus March 2019. Airlines reacted 

by dramatically reducing available seat miles, leaving airports nearly vacant as the pandemic took hold. 
The United States Federal government responded with enactment of the Coronavirus Aid, Relief, and 

Economic Security (CARES) Act. This $2.2 trillion aid package included $25 billion in payroll support to 

passenger airlines and some contractors, $25 billion in allowable loan authority for commercial air 

carriers and funds through the Paycheck Protection Program. 

Title XII of the CARES Act directed the Federal Aviation Administration to provide $10 billion in 

grants to airports across the nation. CARES Act funds could only be disbursed to airport "sponsors" as 

defined in Section 47102 of title 49, United States Code (U.S.C.), i.e., those airport sponsors meeting the 

requirements under this section and identified in the Federal Aviation Administration's National Plan of 

Integrated Airports System (NPIAS). An airport sponsor is typically the airport owner/operator-such as 

the city, county or state the airport serves. Under the act funds were distributed to both commercial 

and general aviation airports. Eligible uses for CARES Act funds included all expenses that airport 

revenues could otherwise be used; examples included payroll, legal fees, debt servicing, pre-payment of 

long-term contracts, promotion of the airport, new airport development projects and ground-access 

projects. 

While the CARES Act specifically provided aid and relief to airlines and airports in the opening 

stages of the pandemic in the U.S., not all segments of the nation's aviation industry received immediate 

relief under the act. Airports are often the keystone that supports and enables an extended group of 

interrelated business that form a business cluster, as defined by Michael Porter.1 One example of this is 
the aviation cluster in Duluth, Minnesota. 

The Duluth International Airport anchors a vibrant aviation cluster that includes, most 
significantly, the headquarters and production facility of the world's top producer of piston-engined 

general aviation aircraft. At the start of the pandemic, other major entities in this cluster were an M RO 

facility providing heavy maintenance on Airbus A320 jetliners for a major commercial carrier, a fixed 

base operator, an Air National Guard fighter wing and a community college facility providing 

pilot/aircraft mechanic training. In 2019, while the airport itself had fewer than 35 total full-time 

employees on its direct payroll, this industrial agglomeration supported a total of 6,230 area jobs, 

$277.3 million in annual payroll, and generated over $760 million in annual economic activity in a city 

with a population of approximately 87,000.2 

METHODOLOGY 

The Cares Act was a valuable lifeline to airports in an unprecedented worldwide disruption of air 

services. The intent of this study is to detail how the Cares Act benefited an airport and to examine the 

impact of the pandemic impacted businesses that are dependent on an airport's operations. Utilizing 

information gathered from the research the team developed a model process to assist in broadly 

addressing other instances of airport service disruptions. 

The Federal Aviation Administration defines an airport as "any area of land or water used or 

intended for landing or takeoff of aircraft including appurtenant area used or intended for airport 

buildings, facilities, as well as rights of way together with the buildings and facilities. Special types of 

facilities such as seaplane bases and heliports are included in the airport categories."3 

Cares Act expenditures related to airports were restricted to the following: 
• Primary commercial service airports, with more than 10,000 annual passenger boardings,

received additional funds based on the number of annual boardings, in a similar way to how

they currently receive AIP entitlement funds.

2 
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DEPARTMENT OF

TRANSPORTATION 

:en. 'A 

STATE OF MINNESOTA 

STATE AIRPORTS FUND 

MnDOT Contract #: 1046164 
State Project No. A6901-SM029 

FY2022 GRANT AGREEMENT - AIR SERVICE MARKETING 

This agreement is between the State of Minnesota, acting through its Commissioner ofTranspmiation ("State"), and 

DULUTH INTERNATIONAL AIRPORT ("Grantee"). 

RECITALS 

1. Minnesota Statutes Chapter 360 authorizes State to provide financial assistance to eligible airpmi sponsors for the
acquisition, construction, improvement, marketing, maintenance, or operation of airports and other air navigation
facilities.

2. Grantee owns, operates, controls, or desires to own an airport ("Airport") in the state system, and Grantee desires
financial assistance from the State for air service marketing activities under Minn. Stat. § 360.0151 ("Project").

3. Grantee represents that it is duly qualified and agrees to perform all services described in this agreement to the
satisfaction of the State. Pursuant to Minn.Stat.§ 16B.98, Subd. l ,  Grantee agrees to minimize administrative costs as a
condition of this agreement.

AGREEMENT TERMS 

1 Term of Agreement, Survival of Terms, and Incorporation of Exhibits 
1.1 Effective Date. This agreement will be effective on the date the State obtains all required signatures under Minn. 

Stat.§ 16B.98, Subd. 5. As required by Minn.Stat.§ 16B.98 Subd. 7, no payments will be made to Grantee until this 
agreement is fully executed. Grantee must not begin work under this agreement until this agreement is fully 
executed and Grantee has been notified by the State's Authorized Representative to begin the work. 

1.2 Expiration Date. This agreement will expire on June 30, 2022, or when all obligations have been satisfactorily 
fulfilled, whichever occurs first. 

1.3 Survival of Terms. All clauses which impose obligations continuing in their nature and which must survive in 

order to give effect to their meaning will survive the expiration or termination of this agreement, including, 
without limitation, the following clauses: 8. Liability; 9. State Audits; 10. Government Data Practices and 
Intellectual Property; 11. Governing Law, Jurisdiction, and Venue; and 13. Data Disclosure. 

1 .4 Plans, Specifications, Descriptions. Grantee has provided the State with a detailed work plan and budget, which 

is on file with the State's Office of Aeronautics and attached and incorporated into this Agreement as Exhibit A. 

2 Grantee's Duties 
2.1 Grantee will complete the Project in accordance with Exhibit A. 
2.2 Grantee will notify State's Authorized Representative in advance of any meetings taking place relating to the 

Project. 
2.3 Grantee will comply with all required grants management policies and procedures set fo1ih through 

Minn.Stat.§16B.97, Subd. 4 (a) (1). 
2.4 Grantee will submit written progress reports at quarterly intervals. Payments will not be made under section 4.6 if 

a progress report is past due unless Grantee has been given a written extension by the State. 

3 Time 
3.1 Grantee must comply with all the time requirements described in this agreement. In the performance of this grant 

agreement, time is of the essence. 

4 Cost and Payment 
4.1 Cost Participation. Costs for the Project will be allocated as follows: 

State: $77,340.00 

Grantee: $33,145.71 

Total: $110,485.71 

4.2 Work Period. State will pay Grantee for work done under section 2.1 during the period of July 1, 2021, through 
June 30, 2022. 

4.3 Eligible Costs. Costs for the following activities related to commercial passenger air service at the Grantee's 
airpo1i are eligible for reimbursement under this Agreement: (1) advertising of service; (2) public relations 
activities intended to educate the public on the value of the airport and its commercial passenger air service; (3) 





















TERMS: 

'77 ii £BIA_
_.L ,;;1 

Duluth Pack Advertisement Agreement 

o Length of Agreement - 1 year with the option to renew for one additional
year

o Rates - $3,000 for 1 year

o Termination Summary - Both parties shall have the right to terminate this
Agreement upon breach of any of its representations, warranties,
covenants or obligations under this Agreement. In the event of a
termination by DAA pursuant to this Paragraph, Duluth Pack shall forfeit
all Fees paid and shall further be responsible for payment of the remaining
portion of the Fees due under this Agreement. In addition, DAA shall
have the right to pursue all other rights and remedies at law or in equity.

ARGEEMENT OVERVIEW (CONTEXT): 

o Contract Category - Renewal
o Location of advertising - Advertisement is located in the baggage claim

area above carousel 2 .
o Type of advertisement - It ncludes two Duluth Pack graphics with logo of

their brand.
o Benefit for DAA - This is a revenue opportunity for the DAA and an

important business partnership between the two entities. It also promotes
a product line used by travelers.

Prepared by: Natalie Peterson 















Terms: 

as t2 iX C: 

Duluth Airport Authority 
Oakwells (Arrowhead Tap House) 

Food and Beverage Agreement 

• 5-year term with 2 additional (1) year option terms
• Includes month to month provision upon expiration

Background: 
• Oakwells has been operating at DLH since 2014
• In addition to airside service Oakwells also provides catering to Airport Tenants

and for special events.

Agreement Overview: 
•

• 

This is a renewal of previous agreement with a few material changes listed
below:

o The Minimum Annual Guarantee (MAG) has been adjusted due to the
decline of business in 2020 and 2021.

o The MAG calculation has been updated to remove an annual 3%
escalator.

o The MAG will be the greater of the previous year's MAG or 90% of the
previous year's commission payments to the Authority, whichever is
greater.

Concession rates remained unchanged . 

Why were the changes in key terms needed/wanted? 
• Previous agreement had expired.
• Agreement Exhibits needed to be included.

























































Terms: 

Duluth Airport Authority 
Beier Properties (Gordy's) 

Land Lease Agreement 

• 25-year Base Term
• Two additional 5 year Option Terms

Background: 
• The owner of Gordy's Plaza is looking to sell his property and during that

planning it was discovered that they had encroached on Airport owned property.
The north side of Gordy's parking lot and a storage shed are located on Airport
property.

• This lease will then be assigned to the new owner once sold

Agreement Overview: 
• Standard land lease language comparable to other DAA land leases
• $2,496 per year
• Includes annual CPI rate escalator

Why were the changes in key terms needed/wanted? 
• There was not an agreement in place

























Terms: 

::V•C f 
Duluth Airport Authority 

Sky Harbor 
Lake Country Air Operator Agreement 

• 5-year term
• Either party may terminate agreement upon ninety (90) days' written notice to the

other party
• Includes month to month provision upon expiration cancellable with 15 days'

notice

Background: 
• Lake Country Air operates Beaver Air Tours at Sky Harbor
• Lake Country Air is expanding their business and agreement modifications were

needed to accommodate new operations

Agreement Overview: 
• This agreement includes updated language we have included in our more recent

agreements and removes old outdated terms
• Charter operations, float plane instruction and space rental within their hangar

are new services Lake Country Air will offer at Sky Harbor
• Concession rates remained unchanged as they are consistent with other

operating agreements

Why were the changes in key terms needed/wanted? 
• Previous agreement was set to expire
• New operations needed to be memorialized in the agreement



























Background: 

The Jamar Company 
HVAC Construction Contract 

• Due to the 311 Roofing & Siding project being significantly under original
estimate, funding remains from the AIR Grant award.

• This contract is to use AIR Grant funds to replace the HVAC system in Building
311 that Cirrus leases.

• This project was publicly advertised for bid via City of Duluth Purchasing
Department.

• The Jamar Company was the low bid out of two total bids.
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AGREEMENT TO INSURE CERTAIN DULUTH AIRPORT AUTHORITY 

PROPERTY AND EQUIPMENT UNDER THE CITY OF DULUTH'S 

PROPERTY AND BOILER INSURANCE POLICIES 

TERMS: 
o Length of Agreement: One Year

o Price: $64,482.20

o $100,000 deductible

o Provider: Hanover Insurance & Hartford Steam Boiler

ARGEEMENT OVERVIEW (CONTEXT): 

o Five and a half years ago the DAA moved from a separate policy to the
City of Duluth's policy to leverage about 30k in annual savings.

o In 2020 the renewal came in $100,000 over previous year's cost. Increased
cost to the DAA vs 2019 was $24,853.27. City re-bid the insurance and
switched provider from Harford Insurance to Hanover Insurance.

o The City is planning to work to get on the League of MN Cities policies at
a reduced cost in coming years.

o Our current brokers recommended we stay with the City of Duluth's
policy based on market conditions.

o Airport buildings, personal property, heavy equipment and boilers are
covered by these policies.

o This agreement is the same as previous years with only updated prices.

Prepared by: Joelle Bodin 









U.S. Department 

of Transportation 

Federal Aviation 

Administration 

March 12, 2021 

Mr. Tom Warner 

4701 Grinden Dr 

Duluth, MN 55811 

Dear Mr. Warner: 

Airports Division 

Great Lakes Region 

Minnesota, North Dakota, South Dakota 

CRRSA Transmittal Letter 

3-27-0024-067-2021

FAA DMA ADO 

6020 28th Ave. S. 

Suite 102 

Minneapolis, MN 55450 

Please find the following electronic Airport Coronavirus Response Grant Program (ACRGP) Grant Offer, 

Grant No. 3-27-0024-067-2021 for Duluth International Airport. This letter outlines expectations for 

success. Please read and follow the instructions carefully. 

To properly enter into this agreement, you must do the following: 

a. The governing body must provide authority to execute the grant to the individual signing the grant;

i.e. the sponsor's authorized representative.

b. The sponsor's authorized representative must execute the grant, followed by the attorney's

certification, no later than June 1, 2021 in order for the grant to be valid.

c. You may not make any modification to the text, terms or conditions of the grant offer.

d. The grant offer must be digitally signed by the sponsor's legal signatory authority and then the

grant offer will be routed via email to the sponsor's attorney. Once the attorney has digitally

attested to the grant, an email with the executed grant will be sent to all parties.

Subject to the requirements in 2 CFR §200.305, each payment request for reimbursement under this 

grant must be made electronically via the Delphi elnvoicing System. Please see the attached Grant 

Agreement for more information regarding the use of this System. The terms and conditions of this 

agreement require you drawdown and expend these funds within four years. 

An airport sponsor may use these funds for costs related to operations, personnel, cleaning, sanitization, 

janitorial services, combating the spread of pathogens at the airport, and debt service payments. Please 

refer to the ACRGP Frequently Asked Questions for further information. 

With each payment request you are required to upload an invoice summary directly to Delphi. The 

invoice summary should include enough detail to permit FAA to verify compliance with the Coronavirus 

Response and Relief Supplemental Appropriations Act (Public Law 116-260). 

For the final payment request, in addition to the requirement listed above for all payment requests, you 

are required to upload directly to Delphi: 

• A final financial report summarizing all of the costs incurred and reimbursed, and

• An SF-425, and
• A closeout report (A sample report is available here).
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Duluth Airport Authority 

DAA Board Packet Budget vs. Actual Summary 
Jan 2021, Feb 2021 

Unaudited 
Prior Year Current Year Budget 

Actual (Jan Actual (Jan Amount (Jan 
2019 • Feb 2021 • Feb 2021 • Feb Variance from Variance 

Financial Row 2020) 2021) 2021) % of Budget Prior Year From Budget 

Total Budget 
(Jan 2021 • 

Adjust 2021 ) 

Ordinary Income/Expense 
Income 

Non-Aeronautical Revenue 3,974,409 651,004 345,634 188.35% (3,323,405) 305,370 1,865,240 
Non-Passenger Aeronautical Revenue 1,864,117 248,916 245,787 101.27% (1,615,201) 3,128 1,455,426 

.. F'ass,enger P.irline Aere>nautical R.ev.e11.ue..... . ....... 1,?04,39� 222,81 :! .... �06,�84:.. 108.12°(o ..... (1,4:�1,5!�L J�,?2-� .... 1.,2�.1!.�!8 .. 
.... Total -.Income ................................................................................................................................ 7,542,916 ...... 1,122,732 ......... 797,506 ........... 140.78% ... (6,420, 184L. .... 325,227 ........... 4,602,544 .. 

Gross Profit 7,542,916 1,122,732 797,506 140.78% (6,420,184) 325,227 4,602,544 
Expense 

Miscellaneous Expenses 51,960 1,488 5,644 26.37% (50,471) (4,156) 32,660 
Personnel Compensation & Benefits 2,551,261 301,679 373,100 80.86% (2,249,582) (71,422) 2,460,392 
Services and Charges 2,021,137 320,436 332,219 96.45% (1,700,702) (11,783) 1,877,099 

. Supplies .. ,. . ..................................... J17,4:99 191,015 . 98
1
07.2.. 194.77°/o .. .. (526,484) 92,.943.. .. . 574,230. 

... __Total -. Expense .............................................................................................................................. 5,341,857 ......... 814,617 ......... 809,035 ........... 100.69% .... (4,527,240) ............ 5,582 ........... 4,944,381 .. . 
Net Ordinary Income 2,201,059 308,115 (11,530) -2,672.40% (1,892,945) 319,644 (341,838) 
Other Income and Expenses 

Other Income 
Non-Operating Revenue .

.
. 
Total -01:ller lncome············· 

Other Expense 

. 821,360 57,753 .. ........ 5.94.3 . 
821,360 57,753 54,743 

105.50% 
105.50% 

(763,607). . .  3,010 . . 365,939 
(763,607) 3,010 365,939 

..... Non�Operating.1:xpense .................................................... ................. ................ ........................ 349,721 ........... 41. ,441 ........... 54,7 74: ........ ..... 7.5 .. 66.o/o ........ (308,280) . ....... (J3,333) ............. 328,644 .. 
.... Total -.Other Expense ..................................................................................................................... 349,721 ........... 41,441 ........... 54,774 ............. 75.66% ....... (308,280) ...... (13,333) ............ 328,644 .. 
. Net .Other. Income ................................................................................................................................. 471,639 ........... 16,312 ................ J31) ... -52,232.12% ....... ( 455,327} ......... 16,343 ................. 37,295 .. 
Net Income Exclusive of Project Expenses, Depreciation & Amortization 2,672,699 324,427 (11,561) -2,806.28% (2,348,272) 335,988 (304,543) 
Projects/Grants 10,146,374 (4,446,344) 1,481,333 -300.16% (14,592,718) (5,927,677) 8,888,000 

. Depreciation .&.Amortization .................................................................................................... J11,936, 121L.. ................ o .. (1,675,895) ............. 0.00% .... 11_,936, 121 ...... 1,675,895 ....... (10,055,370). 
Net Income 882,952 (4,121,917) (206,122) 1,999.74% (5,004,869) (3,915,795) (1,471,913) 

• This report is based on an allocated budget, which is seasonally adjusted. At this time the DAA is at a positive variance budget vs actual of over 335k.
• The positive variance is inflated due to the MAG reconciliation for the parking lot of $330,923.82. Taking this out we would have a positive variance of just over Sk.
• No CARES or CRSSA expense reimbursements have been requested in 2021. 
• The results of this report are expected to change slightly with audit adjustments as well as delayed revenue and expense postings. 
• The largest variance from budget in revenues comes the parking concession while other concessions are very close to budget. Non-passenger aeronautical revenue is only ~3k off 
from budget. 
• The largest variance from budget in expenses come from the boiler replacement project. Expenses are over $5k over budget. 
• Non-operating income is close to budget with PFCs coming in higher than expected, while expenses are down due budgeted line of credit interest which hasn't been utilized for a total 
positive variance of over $16k. 









Duluth Airport Authority 311.K 
Duluth AIR Aging Report 

As of April 14, 2021 

Filters: Transaction Type (equal to Invoice, Payment, Credit Memo ) 

CUSTOMER TRANSACTION TRANSACTION TRANSACTION DUE 
TYPE DATE NUMBER DATE 

Avis Rent A Car 

BKR Investments DBA Duluth Invoice 4/5/2021 8055 5/5/2021 
Pack 

Briden, Tom Invoice 4/5/2021 8098 5/5/2021 

Budget Rent A Car 

Case, Ronald Jr. 

Chandler, Daniel Invoice 4/8/2021 8110 5/8/2021 

Churchill, Sean Invoice 4/1/2021 8096 5/1/2021 

Cirrus Design Corporation 

City of Duluth 

Globes, Nathan Invoice 4/8/2021 8111 5/8/2021 

Compudyne Invoice 4/5/2021 8078 5/5/2021 

Country Inn & Suites Payment 4/13/2021 7226 4/13/2021 

DATM, LLC Invoice 2/28/2021 8047 3/30/2021 

Delta Airlines 

Divine Carriers Invoice 4/5/2021 8069 5/5/2021 

Donald J. Trump for President, Invoice 9/30/2020 7431 9/30/2020 
Inc. 

Duluth Economic 
Development Authority 

Duluth Hangar, LLC Invoice 4/5/2021 8080 5/5/2021 

Enbridge Energy, Inc. 

Enterprise Leasing Company 

Federal Aviation Administration Payment 4/8/2021 7197 4/8/2021 

Federal Express Corporation Invoice 3/18/2021 8014 4/17/2021 

General Services 
Administration 

Goritchan Boris 

Grimsbo, Gerald Invoice 2/10/2020 6437 3/11/2020 

GSSC Invoice 3/18/2021 8017 4/17/2021 

Hagberg, Rick Invoice 4/5/2021 8092 5/5/2021 

Hall John Invoice 4/5/2021 8057 5/5/2021 

Harris, Melissa Invoice 12/2/2020 7595 1/1/2021 

Hermantown Hydraulics 

Hertz-Overland West 

3/15/2021 - 2/13/2021 - 1/14/2021 -

AGE 
CURRENT 

4/13/2021 (30) 3/14/2021 (60) 2/12/2021 (90) 

Open Open Open Open 

$0.00 $10,713.90 $0.00 $0.00 

9 $0.00 $225.00 $0.00 $0.00 

9 $0.00 $196.81 $0.00 $0.00 

$0.00 $1,483.63 $0.00 $0.00 

$0.00 $0.00 $0.00 ($510.00) 

6 $0.00 $102.00 $0.00 $0.00 

13 $0.00 $193.35 $0.00 $0.00 

$0.00 $10,753.04 $8,300.67 $357.14 

$0.00 $1,645.57 $1,020.57 $0.00 

6 $0.00 $153.00 $0.00 $0.00 

9 $0.00 $30.77 $0.00 $0.00 

1 $0.00 ($200.00) $0.00 $0.00 

45 $0.00 $0.00 $19.50 $0.00 

$0.00 $68,010.02 $62,112.28 $0.16 

9 $0.00 $126.33 $0.00 $0.00 

196 $0.00 $0.00 $0.00 $0.00 

$0.00 $675.00 $2,025.00 $0.00 

9 $0.00 $734.50 $0.00 $0.00 

$0.00 $0.00 $0.00 $0.00 

$0.00 ($0.01) $0.00 $0.00 

6 $0.00 ($65.00) $0.00 $0.00 

27 $0.00 $860.00 $0.00 $0.00 

$0.00 $5,102.40 $0.00 $0.00 

$0.00 $0.00 $0.00 $0.00 

429 $0.00 $0.00 $0.00 $0.00 

27 $0.00 $65.00 $0.00 $0.00 

9 $0.00 $193.35 $0.00 $0.00 

9 $0.00 $277.39 $0.00 $0.00 

133 $0.00 $0.00 $0.00 $0.00 

$0.00 $639.58 $639.58 $0.00 

$0.00 $4,219.93 $0.00 $0.00 

1/14/2021 TOTAL 

(>90) 
Open Open 

$26,477.63 $37,191.53 

$0.00 $225.00 

$0.00 $196.81 

$22,923.95 $24,407.58 

$0.00 ($510.00) 

$0.00 $102.00 

$0.00 $193.35 

($2,836.00) $16,574.85 

$0.00 $2,666.14 

$0.00 $153.00 

$0.00 $30.77 

$0.00 ($200.00) 

$0.00 $19.50 

$0.00 $130,122.46 

$0.00 $126.33 

$15,000.00 $15,000.00 

$0.00 $2,700.00 

$0.00 $734.50 

$3,200.00 $3,200.00 

$97,215.42 $97,215.41 

$0.00 ($65.00) 

$0.00 $860.00 

$0.00 $5,102.40 

$879.00 $879.00 

$412.00 $412.00 

$0.00 $65.00 

$0.00 $193.35 

$0.00 $277.39 

$102.00 $102.00 

$0.00 $1,279.16 

$56,378.12 $60,598.05 







ENPLANEMENTS 
MONTH 2019 2020 2021 

JAN 9,589 12,946 5,183 

FEB 8,663 12,774 5,182 

MAR 12,498 7,703 7,169 

APR 11,429 577 -

MAY 12,376 849 -

JUN 14,727 1,494 -

JUL 16,096 3,121 -

AUG 16,868 5,727 -

SEP 15,070 5,664 -

OCT 15,224 5,652 -

NOV 12,461 4,418 -

DEC 12,850 4,449 -

TOTAL 157,851 65,374 17,534 

TOTALS WITH CHARTER INCLUDED 

Enplanements 

Month 2019 2020 2021 

JAN 9,876 13,252 5,183 

FEB 8,663 12,950 5,214 

MAR 12,818 7,703 7,204 

APR 11,666 577 -

MAY 12,687 849 -

JUN 14,895 1,494 -

JUL 16,390 3,121 -

AUG 16,982 5,727 -

SEP 15,400 5,664 -

OCT 15,224 5,823 -

NOV 12,761 4,508 -

DEC 12,850 4,449 -

Total 160,212 66,117 17,601 

- -

✓
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DULUTH AIRLINE STATISTICS 

ALL SCHEDULED AIRLINES 

DEPLANEMENTS TOTAL PASSENGERS 
2019 2020 2021 2019 2020 

8,729 11,437 4,677 18,318 24,383 

8,229 12,337 5,041 16,892 25,111 

12,124 8,842 6,544 24,622 16,545 

11,631 666 - 23,060 1,243 

12,744 638 - 25,120 1,487 

15,576 1,526 - 30,303 3,020 

16,016 3,327 - 32,112 6,448 

16,846 5,754 - 33,714 11,481 

13,676 5,666 - 28,746 11,330 

14,568 5,059 - 29,792 10,711 

12,341 4,349 - 24,802 8,767 

13,649 4,533 - 26,499 8,982 

156,129 64,134 16,262 313,980 129,508 

Deplanements 

2019 2020 2021 Total 

9,016 11,743 4,677 9,860 

8,229 12,513 5,073 10,287 

12,444 8,842 6,579 13,783 

11,631 666 - -

13,234 638 - -

15,744 1,526 - -

16,310 3,327 - -

17,161 5,754 - -

14,006 5,666 - -

14,568 5,230 - -

12,641 4,439 - -

13,649 4,533 - -

158,633 64,877 16,329 33,930 

2020/2021 

PASS. INCREASE/DECREASE 
ORIG-2021 % DIFF TOTAL % DIFF 

9,860 (7,763) (59.96) (14,523} (59.56) 

10,223 (7,592) (59.43) (14,888) (59.29) 

13,713 (534) (6.93) (2,832) (17.12) 
-

-

-

-

-

-

-

-

-

33,796 (15,889) (42.11) (32,243) (45.32) 
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